
 REQUEST FOR PROPOSALS 
 RFP # 105864 

 
 

Issue Date: October 21, 2025      
 
Title: Human Resources Information System (“Services”) 
 
Issuing and Using Agency: Jaunt, Inc.                               

Attn:  Mike Mills, Director of Procurement  
104 Keystone Place  
Charlottesville, VA 22902 

 
 
Qualifications for Furnishing the Services Described Herein will be received until: 1 : 0 0  p.m. 
EST on November 19, 2025.  All proposals must be received via eVA.  Instructions on how to 
submit through eVA are included in this RFP. 

All Inquiries For Information Should Be Directed To: Jaunt, address listed above or phone: 
(434) 297-2604, email:  mmills@ridejaunt.org . 

 
In Compliance With This Request for Proposals And To All Conditions Imposed Therein and 
Hereby Incorporated By Reference, The Undersigned Offers And Agrees To Furnish The 
Goods/Services Described Herein In Accordance With The Attached Signed Proposal Or As 
Mutually Agreed Upon By Subsequent Negotiation. 

 
Name and Address of  Firm:   _______________________________________ 

     _______________________________________ 

_____ ___ ___ ___ __ Zip Code: _______________ 

Telephone: (_____) ________________________________                 

     By:  _______________________________________                                                                             
(Signature in Ink) 

 
Name:   _______________________________________   

    (Please Print) 

 
   Title:  _______________________________________________ 

                                                                       
            E-Mail Address:  __________________________________________  
      
                                              

SBSD - DBE-CERTIFIED DISADVANTAGED BUSINESS ENTERPRISE: ( ) YES ( ) NO 
If  YES, Certif ication Number:  ______________________________                                                                   
 

SBSD – SWAM CERTIFIED SWAM BUSINESS ENTERPRISE: ( ) YES ( ) NO 
If  YES, Certif ication Number:  __________________________________  
 
 Note: This public body does not discriminate against faith-based organizations in accordance with the Code of 

Virginia, § 2.2-4343.1 or against a bidder or offeror because of race, religion, color, sex, national origin, age, 

mailto:mmills@ridejaunt.org
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disability, sexual orientation, gender identity, political affiliation, or veteran status or any other basis prohibited 

by state law relating to discrimination in employment. Faith-based organizations may request that the issuing 

agency not include subparagraph 1.f in General Terms and Condition C.  Such a request shall be in writing and 

explain why an exception should be made in that invitation to bid or request for proposal.  

                                                                      

 
THIS SOLICITATION CONTAINS 45 PAGES. 
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I. General Information 
 

Request for Proposal Name:   Human Resources information System 

RFP Number:     105864  

Issue Date:     October 21, 2025 

Brief Description:  Jaunt, Inc. (“Jaunt”) seeks proposals from qualified vendors that can implement 
and maintain a Human Resources Information System (HRIS) solution.  This system should 

modernize and streamline human resources, payroll, time and attendance, benefits 
administration, performance management, and reporting functions in support of Jaunt’s 

workforce and mission of delivering high-quality public service. 
 

This RFP states the instructions for submitting proposals and the procedure and criteria by which 
an Offeror may be selected.  

 
Introduction:  Jaunt provides regional paratransit and fixed route transit in central Virginia 

including Albemarle County and the City of Charlottesville as well as with Louisa, Nelson, Fluvanna, 
Greene, and Buckingham counties. Organized in 1975, Jaunt is recognized statewide and nationally 
for the high quality of its efficient service and driver training. Our buses make about 300,000 trips 

each year throughout a 2,600-square-mile service area, carrying riders to work, medical 
appointments, stores, leisure activities, and other destinations. Jaunt uses local, state, and federal 

funding to supplement fares and agency payments.  With about 100 vehicles and employees, Jaunt 
maintains an exemplary record of safety; reliability; and courteous, cost-effective service.  Jaunt 

currently uses a combination of manual and legacy software systems for HR and payroll.  The new 
HRIS is expected to improve efficiency, accuracy, and compliance; enable better workforce 

analytics; and enhance the employee experience. 
 
RFP Schedule and Information: 
 

• Pre-Proposal Questions: If the Offeror has any questions about this RFP before the 

Proposal Due Date (see below), the questions must be received by by 1:00 p.m. EST 

November 3, 2025, to ensure Jaunt has adequate time to respond.  Please email your 
questions to:  mmills@ridejaunt.org.   

 
• Proposal Due Date: November 19, 2025 by 1:00 p.m. EST.                        

In order to be considered for selection, Offerors must submit a complete sealed electronic 
response to this RFP.  RFP must be submitted electronically using eVA 

(https://eva.virginia.gov/index.html) . If you are not registered in eVA, you must do so in 
order to submit a proposal. 

 
The anticipated schedule for selection of an Offeror is as follows:  

 

mailto:mmills@ridejaunt.org
https://eva.virginia.gov/index.html
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Request for Proposal Released         October 21, 2025 

Deadline for Questions Regarding the RFP   November 3, 2025 by 1:00 PM EST 

Addenda and Response to Questions 
Released 

By November 5, 2025 

Proposals Due   November 19, 2025 by 1:00 PM EST 

Interviews (if deemed necessary) December/January 

 
Submittal Requirements: 

Offerors that submit proposals in response to this RFP must have the capability of providing some 
or all of the services listed.  Jaunt assumes no obligation of any kind for expenses incurred by any 
respondent to this solicitation.  All submittals become the property of Jaunt and will not be 
returned.  The submittal shall meet the following requirements or will be deemed non-responsive 
and will not be eligible for consideration of this project:  
 
• Proposals shall be signed by an officer authorized to bind the proposer and shall contain a 

statement to the effect that the proposal constitutes a firm offer for at least 120 days from the 

last day of receipt of proposals set forth herein.  
• Each criterion for selection must be addressed.  

• There is a minimum twelve (12)-point font requirement for the basic text of the entire 
submittal.  Any charts, graphs, table of organizations, etc., must be of readable size. 

• Maximum length of proposal is 30 pages excluding required forms. 
 

Disadvantaged Business Enterprise (DBE) Participation:  Although a contract goal has not been 
set for this project, Jaunt expects every effort to be made to encourage DBE and small business 
participation.  All DBE and small businesses must be certified by the Commonwealth of Virginia.  
 
Proposal Offer Period: Offeror agrees that submitting a proposal constitutes an offer that will 
remain open and irrevocable for 120 days from the Proposal Due Date. 
 
Rejection of Proposals:  Jaunt reserves the right to reject any or all proposals and waive any minor 

informalities or irregularities. 
 

Postponement or Cancellation of Request for Proposals: Jaunt reserves the right to cancel the 
RFP at any time or change the date and time for submitting proposals by announcing same prior to 

the date and time established for proposal submittal. 
 
Errors and Administrative Corrections:  Jaunt reserves the right to allow corrections or 
amendments to be made that are due to minor administrative errors or irregularities, such as 
errors in typing, transposition or similar administrative errors. Erasures or other changes or entries 

made by the Offeror must be initialed by the person signing the Proposal. 
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Eligibility For Award:  In order to be eligible for award, Offerors must be responsive and 
responsible.   
 

A. Responsive proposals are those complying in all material aspects of the 

solicitation, both as to the method and timeliness of submission and as to the 
substance of the resulting Contract. Proposals that do not comply with all the 

terms and conditions of the solicitation may be rejected as non-responsive. 
 

B. Responsible Offerors are those prospective Contractors who, at a minimum, must: 

1. Have adequate financial resources, as required during performance of the 

Contract. 

2. Are able to comply with the required or proposed delivery or performance 

schedule, taking into consideration all existing business commitments. 

3. Have a satisfactory record of past performance. 

4. Have necessary technical capability to perform. 

5. Certify that they are not on the U.S. Comptroller General's list of ineligible 
Contractors. 

6. Are qualified as a regular provider of the services being offered. 

7. Are otherwise qualified and eligible to receive an award under applicable laws 
and regulations. 

 
Virginia Freedom of Information Act:  Except as provided, once an award is announced, all 
proposals submitted in response to this RFP will be open to inspection by any citizen, or interested 

person, firm, or corporation, in accordance with the Virginia Freedom of Information Act. Trade 
secrets or proprietary information submitted by an Offeror before or as part of its proposal will 

not be subject to public disclosure under the Virginia Freedom of Information Act only under the 
following circumstances: (1) the appropriate information is clearly identified by some distinct 

method such as highlighting or underlining; (2) only the specific words, figures, or paragraphs that 
constitute trade secrets or proprietary information are identified; and (3) a summary page is 
supplied immediately following the proposal title page that includes (a) the information to be 
protected, (b) the section(s)/page number(s) where this information is found in the proposal, and 
(c) a statement why protection is necessary for each section listed. The Offeror must also provide a 
separate electronic copy of the proposal (email, CD, etc.) with the trade secrets and/or proprietary 
information redacted. Information regarding the accessibility of the Services under consideration, 
particularly compliance with Web Content Accessibility Guidelines (WCAG) accessibility standards, 
and including the interactive administrative consoles required to utilize these Services, must be 
exempt from any non-disclosure request. IF ALL THESE REQUIREMENTS ARE NOT MET, THE FIRM’S 

ENTIRE PROPOSAL WILL BE AVAILABLE FOR PUBLIC INSPECTION.  
 
Important: Any trade secrets or proprietary information submitted with a proposal (original or 
copy) for which the Offeror seeks protection from public disclosure must follow the requirements 
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outlined above. An Offeror may not request that its entire proposal be treated as a trade secret or 
proprietary information, nor may it request that its pricing/fees be treated as a trade secret or 
proprietary information or otherwise be deemed confidential. 
 

Precedence of Terms: In the event of an inconsistency between the Request for Proposal, the 
Contract Terms and Conditions, other included documents, or the Federal Transit Administration 

(FTA) Master Agreement and the state procurement law, the inconsistency shall be resolved by 
the following order of precedence: 

 
1. Federal Transit Administration Master Agreement (24) (October 1, 2017) and FTA Circular 

4220.IF, dated November 1, 2008 as amended 
2. Virginia’s Public Procurement Act, as amended 

3. Jaunt’s Purchasing Contract, included in this Request for Proposal as part of RFP 
Attachment A 

4. The remainder of this Request for Proposal document 

5. Contractor’s Proposal 
 

II. Objective and Scope of Services 
 

Objectives 

• Implement a single, unified HRIS platform for all Human Resources (HR) functions 

• Automate and streamline HR workflows 

• Improve compliance reporting and data accuracy 
• Support integration with existing financial and operational systems 

• Enhance employee self-service capabilities 
• Reduce administrative overhead and manual data entry 

 

Scope of Services 
 

The Offeror shall provide a HRIS for Jaunt.  The system shall be able to serve as the system of record 
of employee information and shall provide onboarding workflow management, talent management, 

learning and development, and organizational management.  Additional requirements are listed 
below: 

Project Management 
• Provide detailed implementation project plan including timeline, milestones, and key 

deliverables. 
• Assign a dedicated project manager to coordinate with the Authority’s HR and IT leads.  
• Conduct project kickoff and regular progress meetings. 
• Provide risk and change management processes. 

 

System Implementation 
• Configure HRIS to meet the Authority’s specific needs without excessive customization.  
• Migrate existing employee, payroll, and benefits data into the new system. 
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• Ensure integration with financial management and timekeeping systems. 
• Establish secure user access roles and permissions. 
• Conduct system testing, user acceptance testing (UAT), and validation. 

 

Functional Modules 
Vendors shall provide modules or capabilities that include, at minimum: 

 

  

Training and Knowledge Transfer 
• Conduct comprehensive training sessions for HR, payroll, and IT staff. 

• Provide user documentation and online help resources. 
• Offer train-the-trainer materials to support long-term self-sufficiency. 

 

Technical Requirements 
• Cloud-based or hybrid deployment preferred. 

• Data encryption in transit and at rest. 

• Role-based access control and audit logging. 

• Compliance with federal/state data privacy laws (e.g., HIPAA, FERPA, GDPR as applicable).  

• Mobile-friendly employee and manager self-service portals. 

• API or other integration capabilities with existing ERP/finance systems. 

Maintenance and Support 

• Provide system updates, patches, and new releases. 

• Offer ongoing technical support with defined Service Level Agreements (SLAs). 

• Include options for extended warranty, upgrades, and annual maintenance renewals. 

 
Deliverables 

• Project plan and implementation schedule 

• Configured HRIS system 

• Data migration report 

Functional Area Required Capabilities 

Core HR Employee records, job history, organizational charts, position 

control 
Payroll Automated processing, direct deposit, tax filing, retroactive 

pay, audit trail 

Time & Attendance Time entry, scheduling, leave management, FMLA tracking 

Benefits Administration Open enrollment, eligibility tracking, carrier connections 

Performance Management Goal setting, evaluations, feedback tracking 

Recruitment & Onboarding Applicant tracking, background checks, digital onboarding 

Learning & Development Training plans, certification tracking 

Reporting & Analytics Standard and custom dashboards, compliance reports (EEO, 
ACA, etc.) 
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• Test and acceptance documentation 

• Training materials and completion records 

• Final deployment and go-live report 

• Post-implementation support plan 

 

Period of Contract 

Three (3) years with two (2) one (1) year renewal options. 

 

III. Basis of Selection 

Jaunt will evaluate proposals, and the selection of Offerors will be on the basis of the following 

Evaluation Criteria: 

• Functional fit and technical capability 

• Implementation approach and timeline 

• Vendor experience and references 

• Cost competitiveness and value 

• Support and maintenance offerings 

• Compliance with security and privacy standards 

 

IV. Contents of the Proposal 

Proposals should be as thorough and detailed as possible so that Jaunt may properly evaluate the 

Offeror’s capabilities to provide the required services, and they should include all information 

requested in this section. Emphasis will be on completeness and clarity of content, and proposals 

must be organized in the order in which the requirements are presented in the RFP. Proposals will 

be prepared simply and economically, providing a straightforward and concise description of 

capabilities to satisfy the requirements of the RFP. 

By submitting the Proposal, the Offeror acknowledges they have read this solicitation, understand 

it, and agree to be bound by its terms and conditions.  The Offeror shall assume full responsibility 

for the timely upload of their proposal package to the eVA website.  Late proposals will not be 

accepted. 

A. Offerors must submit proposals including the following: 

i. Cover Letter and RFP Cover Page 

ii. Detailed response to the Scope of Services and Requirement Matrix 

iii. Project implementation plan with estimated timeline 
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iv. Pricing proposal (software licensing, implementation, training, maintenance) 

v. References from at least three similar public sector clients 

vi. Description of Offeror organization and qualifications 

vii. Sample reports and screenshots (optional) 

B. Contractual Arrangements: 

i. Reviewing the document, RFP Attachment A, Jaunt Purchasing Contract and confirm 

that if selected for an award, the Offeror will agree and abide by all terms and 

conditions therein. Please note: Agreeing to the terms and conditions of this 

document does not guarantee an Offeror will be selected for an award. 

a. If the Offeror takes any exceptions to this document, it must indicate 

this in writing, and it must submit a separate document with its proposal 

titled “Firm Name – Jaunt Purchasing Contract Addendum”.  Jaunt 

reserves the right to accept, reject, or edit the proposed modifications. 

Please note: Any exceptions an Offeror takes to this document could 

delay and/or impact an award. If an Offeror does not submit a separate 

addendum, then the proposal from the Offeror will automatically be 

deemed to include/accept the terms and conditions of any resulting 

Contract. 

C. Required Documents: 

Please be sure to return all required documents with your proposal: 

• RFP Attachment B:  Vendor Checklist 

• RFP Attachment C:  Addendum Page 

• RFP Attachment D:  Government-Wide Debarment and Suspension 

• RFP Attachment E:  State Corporation Commission Form 

• RFP Attachment F: Certification and Restrictions on Lobbying 

• RFP Attachment G: Requirements Matrix 

 

V. Attachments 
The below attachments follow: 

• RFP Attachment A: Jaunt Purchasing Contract 

• RFP Attachment B: Vendor Checklist 

• RFP Attachment C:  Addendum Page 

• RFP Attachment D:  Government-Wide Debarment and Suspension 

• RFP Attachment E:  State Corporation Commission Form 

• RFP Attachment F: Certification and Restrictions on Lobbying 

• RFP Attachment G: Requirements Matrix 
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RFP ATTACHMENT A 

Jaunt Purchasing Contract 

 

This Jaunt Purchasing Contract (the “Contract”) is made as of the Effective Date, as defined herein, 
by and between Jaunt, Inc. (“Jaunt”), a Virginia stock corporation with a principal office address of 
104 Keystone Place, Charlottesville, Virginia 22902 and __________________________________ 
(“Contractor”). Jaunt and Contractor may each be referred to herein as a “party”, and collectively 
as the “parties”.  

Whereas, Jaunt is a Virginia public service corporation that provides transit services and whose 
shareholders are political subdivisions of the Commonwealth of Virginia; and 

Whereas, Jaunt desires to purchase certain goods or services and has issued and duly advertised a 
procurement solicitation dated ________   and identified as RFP/IFB # ________           (together 
with any addenda or corrections thereto, the “Procurement Solicitation”) which Procurement 
Solicitation is attached hereto as Exhibit A and describes in detail the goods or services Jaunt desires 
to purchase; and 

Whereas, Contractor has submitted a proposal or bid (the “Proposal”) to provide to Jaunt the goods 
or services described in the Procurement Solicitation, a copy of the Proposal being attached hereto 
as Exhibit B; and 

Whereas, Jaunt has reviewed the Proposal, and additional negotiated terms, clarifications, and 
pricing that were not included in the Proposal, if any, (the “Contract Negotiation Record”) are 
attached hereto as Exhibit C; and 

Whereas, additional contractual terms required by the Commonwealth of Virginia Public 
Procurement Act and the Federal Transit Administration are attached hereto as Exhibit D; and 

Whereas, Jaunt and Contractor now desire to enter into this Contract to provide for the sale from 
Contractor to Jaunt, and the purchase by Jaunt from Contractor, of the goods or services described 
in the Proposal.  

Now, Therefore, Jaunt and Contractor agree as follows: 

1. Effective Date. The Effective Date of this Contract is the earliest date this Contract, or counterparts 
thereof, has been signed by both parties.  

2. Contractor Identity. Contractor represents and warrants that Contractor is licensed to perform 
business in the Commonwealth of Virginia and that Contractor holds all licensures and certifications 
required under the laws of the Commonwealth of Virginia or under federal law to be able to perform 
the services and/or sell the goods described in the Proposal. Contractor’s entity information is as 
follows: 

a. Entity type: ______________________________ 

b. State Corporation Commission Entity ID Number: ___________________ 

c. Principal Office Address: ____________________________ 
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3. Incorporation of Exhibits. All exhibits to this Contract are incorporated by reference and description 
into this Contract and are made a part of this Contract as if set forth fully herein. Failure to physically 
attach any exhibit to this Contract shall be deemed immaterial. 

4. Interpretation; Order of Precedence of Contract Documents. This Contract and all exhibits hereto 
shall be interpreted in such a way that the terms are consistent with one another to the maximum 
extent possible. In the event of an express conflict, the terms of the body of this Contract shall take 
precedence over all exhibits; Exhibit B shall take precedence over Exhibit A; Exhibit C shall take 
precedence over Exhibits A and B; and Exhibit D shall take precedence over Exhibits A, B, and C.  

5. Term. This Contract shall be effective as of the Effective Date and, unless earlier terminated or 
canceled, shall continue in effect for: 

a. Initial Term. A term of ______ year(s) from the Effective Date (the “Initial Term”).  

b. Renewal Term. At the expiration of the Initial Term, this Contract shall automatically 
terminate unless Jaunt, in Jaunt’s sole discretion, provides written notice to Contractor of 
Jaunt’s intent to exercise Jaunt’s right to extend the Contract for an additional term of ____ 
year(s) (the “Renewal Term”). Such written notice of intent to exercise the Renewal Term 
must be provided by Jaunt at least 30 days in advance of the expiration of the Initial Term.  

c. Temporary Extension for Services in Progress. In the event that services are in progress but 
are not complete upon the expiration of the Initial Term or Renewal Term, if any, Jaunt shall 
have the right to extend this Contract to allow for such limited additional time as may be 
necessary (the “Temporary Extension”), as determined by Jaunt in its sole discretion, to 
provide for the completion of such services.  

d. Definition of Term. The Initial Term, Renewal Term, if any, and Temporary Extension, if any, 
are referred to collectively herein as the “Term”.  

6. Description of Goods and/or Services. Contractor shall provide to Jaunt all the goods and/or 
services that are specified within the Proposal (Exhibit B) and Contract Negotiation Record (Exhibit 
C). Without limitation, such goods and services shall strictly conform to the descriptions and timing 
of delivery or performance specified therein, or on an on-going basis as needed by Jaunt if no timing 
for performance of services is otherwise specified.  

a. Location of Services. Unless otherwise specified in this Contract or agreed to in writing by 
Jaunt, all services shall be performed at Jaunt’s offices at 104 Keystone Place, 
Charlottesville, Virginia. Jaunt shall provide such access to Jaunt’s facilities as may be 
reasonably necessary for Contractor to perform its obligations under this Contract, provided 
that Contractor and its employees and agents shall comply with Jaunt’s safety and health 
environmental rules, as well as any other requirements which may be provided by Jaunt to 
Contractor. Jaunt reserves the right, upon reasonable notice to Contractor, to audit and 
observe Contractor’s performance hereunder at the facility where the services are being 
performed. Jaunt shall have the right upon written notice to Contractor to require 
Contractor to remove any of Contractor’s personnel from the performance of the services 
for good cause, which may include, but is not limited to, deficient performance or concerns 
regarding integrity or criminal history. 

b. Delivery of Goods. Unless otherwise specified herein or agreed to in writing by Jaunt, all 
goods shall be delivered at Seller’s expense to Jaunt’s offices at 104 Keystone Place, 
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Charlottesville, Virginia. Time is of the essence for the performance of all services and 
delivery of all goods hereunder. Acceptance, rejection, or revocation of acceptance of any 
goods delivered to Jaunt under this Contract shall be in accordance Title 8.2 of the Code of 
Virginia, provided that Contractor agrees that under no circumstances shall Jaunt’s 
reasonable opportunity to inspect goods be less than 10 business days.  

7. Price. In consideration for Contractor fulfilling its obligations as set forth in this Contract, Jaunt shall 
pay to Contractor the purchase price, rate, or charges as may be specified in the Proposal (Exhibit 
B) and Contract Negotiation Record (Exhibit C) (the “Price”). The Price is fair and full compensation 
for the goods and/or services to be provided hereunder, and is inclusive of all taxes, insurance, fringe 
benefits, shipping, and any and all other expenses and fees whatsoever.   

8. Invoicing Procedure. The Price shall be payable from Jaunt to Contractor as follows: 

a. Timing of Invoices. Unless some other timeframe for invoicing is specified herein, Contractor 
shall submit an invoice to Jaunt no later than the 15th day of each month, such invoice to 
include all portions of the Price due for goods or services provided in the immediately 
preceding calendar month. All invoices shall be submitted to Jaunt, Accounts Payable, at 
ap@ridejaunt.org , or such other person or by mail per paragraph 15 below or otherwise as 
designated by Jaunt from time to time. Contractor’s invoice shall include, or be 
accompanied by, such information and documentation as may be reasonably required by 
Jaunt to determine the correctness of the invoice. Invoices which do not include the 
information and documentation reasonably required by Jaunt shall be returned unpaid to 
Contractor for correction and re-submission.  

b. Timing of Payment. Jaunt shall pay all undisputed portions of properly documented invoices 
within 30 days after receipt of Contractor’s invoice. If Jaunt disputes any portion of an 
invoice or determines that the goods or services provided do not conform to the 
requirements of this Contract, Jaunt shall provide written notice to Contractor within 30 
days after receipt of Contractor’s invoice indicating the reason Jaunt is withholding any 
amount, and Jaunt shall pay the undisputed portion of the invoiced amount. Neither the 
payments made to Contractor, nor the method of such payments, shall be deemed 
acceptance by Jaunt of the services or goods.  

9. Accuracy of Contractors Proposal. Contractor represents and warrants that all statements and 
representations in its Proposal were true and accurate at the time they were made and remain true 
and accurate as of the Effective Date, that Contractor is ready and able to perform its obligations 
under this Contract, and that the goods and services provided under this Contract will conform to 
the statements and representations in its Proposal.  

10. Compliance with Laws and Regulations. At all times during the Term, Contractor shall comply with 
all federal, state, and local laws, regulations, and ordinances that are applicable to Contractor’s 
business, including without limitation Contractor’s obligations under this Contract. Contractor  shall 
timely pay all taxes relating to the work performed under this Contract and shall timely pay all fees 
necessary to maintain the certifications and licensures needed to perform its obligations under this 
Contract.  

11. Confidentiality. Contractor understands and agrees that Jaunt maintains or possesses certain 
confidential information, included but not limited to Jaunt’s employee records, records relating to 
Jaunt’s customers and riders, certain software and proprietary information, and any information 

mailto:ap@ridejaunt.org
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that may be marked “confidential”, “proprietary”, “business secret”, or similar descriptive labels. 
Contractor agrees to not to access, possess, manipulate, change, or delete such information without 
Jaunt’s express consent. In the event that Contractor accesses or possesses such confidential 
information, or information that Contractor reasonably believes may be confidential, Contractor 
agrees to take reasonable measures to safeguard such confidential information and to disclose such 
confidential information only to those employees of Contractor who need access to such 
confidential information to perform the services or deliver the goods hereunder, or as may be 
required by law or court order. Under no circumstances shall Contractor disclose confidential 
information to third parties without Jaunt’s express permission, which permission may be 
conditioned upon Contractor and such third party entering into a confidentiality agreement 
acceptable to Jaunt.  

12. Indemnity. Contractor agrees to indemnify, defend and hold harmless Jaunt and its shareholders, 
directors, officers, agents, volunteers, and employees from and against any and all liability, losses, 
damages, claims, causes of action, suits of any nature, costs, and expenses whatsoever, including 
attorney’s fees, resulting from or arising out of (i) Contractor’s breach of this Contract, (ii) 
Contractor’s or it’s agent’s and subcontractor’s negligent activities or omissions, or (iii) from which 
the Contractor would have legal liability to Jaunt or any third party outside of this Contract. Jaunt 
retains the right to provide its own defense against any suits, claims, or actions, and to assess any 
costs of such defense to Contractor, including attorney’s fees, expert witness fees, and court costs. 

13. Termination. This Contract may be terminated as follows: 

a. Termination by Jaunt. Jaunt may terminate this Contract at its sole discretion and for any or 
no reason upon 30 days’ prior written notice to Contractor. Upon such termination, 
Contractor shall be entitled to receive payment for all work performed in accordance with 
this Contract as of the date of termination. Contractor understands and acknowledges that 
this Contract is subject to financial assistance provided by the U.S. Department of 
Transportation, the Virginia Department of Rail and Public Transportation, and Jaunt’s 
governmental shareholders, and that one possible reason for termination by Jaunt is a 
reduction of Jaunt’s financial assistance from such sources.  

b. Termination for Breach after Notice and Opportunity to Cure . Either party may terminate 
this Contract for a breach by the other party of any of the terms and conditions of this 
Contract, without prejudice to any other rights or remedies the non-breaching party may 
have, provided the party seeking to terminate the Contract for breach must notify the other 
party in writing of the nature of the breach and provide a period of time not less than 30 
days within which such party shall have an opportunity to cure the alleged breach.  

c. Immediate Termination for Insolvency. Either party may cancel this Contract immediately 
upon written notice to the other in the case of bankruptcy, insolvency, or appointment of 
custodian, receiver, trustee, or liquidator of the other party.  

14. Obligation Upon Receipt of Notice of Termination . Upon receipt of a notice of termination in 
accordance with this Contract, Contractor shall reasonably discontinue or wind down its services or 
production of goods in accordance with Jaunt’s instructions, and shall coordinate in good faith with 
Jaunt to take all appropriate actions to minimize Contractor’s costs and liabilities incurred during 
the Term. Jaunt shall have no responsibility to pay for services performed or goods delivered after 
the effective date of termination.  
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15. Notices. Any notice that is required to be delivered to a party under this contract shall be delivered 
to the following designated persons. New or different persons may be designated in writing from 
time to time by each party. 

a. If to Jaunt:   _______________, Contract Administrator 

104 Keystone Place 

Charlottesville, Virginia 22902 

Facsimile: 

Email: _________________ 

 

b. If to Contractor: ________________________ 

________________________ 

________________________ 

________________________ 

________________________ 

 

16. Insurance Requirements. Unless higher limits are otherwise specified in this Contract, during the 
Term Contractor shall maintain the below-listed minimum insurance coverages in full force and 
effect. These coverages may be satisfied through a combination of insurance policies, provided that 
coverage requirements are met in the aggregate amount. All coverages must be provided by a 
company or companies licensed to conduct business within the Commonwealth of Virginia.  

a. Workers’ Compensation Insurance. Workers’ Compensation Insurance coverage is required 
only for employers of three or more employees, to include the employer. Contractors who 
fail to notify the Jaunt of increases in the number of employees that change their workers’ 
compensation requirements during the Term shall be in noncompliance with the Contract.  

b. Employer’s Liability. Employer’s Liability coverage is required in the amount of $100,000. 

c. Commercial General Liability. Commercial General Liability is required in the amount of 
$1,000,000 per occurrence and $2,000,000 in the aggregate. Commercial General Liability 
must include bodily injury and property damage, personal injury and advertising injury, 
products and completed operations coverage, and shall not exclude punitive damages.  

d. Automobile. Automobile Liability coverage is required in the amount of $1,000,000 
combined single limit only if a motor vehicle not owned by Jaunt is to be used as part of the 
services provided under the Contract. Automobile liability coverage shall not exclude 
punitive damages.   

e. Proof of Insurance. On or before the Effective Date, and annually thereafter, Contractor will 
submit certificates evidencing that Contractor has obtained insurance in the coverages and 
amounts required by this Contract. Jaunt may, at Jaunt’s sole option, require Contractor to 
list Jaunt and/or its elected and appointed officials, agents, and employees as additional 
insureds by endorsement to the commercial liability and automobile policies. In the event 
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that Contractor receives notice of cancellation for any reason, non-renewal or material 
change in insurance coverage or limits, Contractor will immediately notify Jaunt. In the 
event of cancelation of Contractor’s insurance for non-payment, Jaunt retains the right, but 
is not obligated, to pay any premiums and deduct such amounts from any payments due 
Contractor. 

17. Independent Contractor. Contractor shall at all times during the Term be an independent contractor 
of Jaunt. This Contract does not, and shall not be construed to, create any employment relationship, 
agency, or partnership whatsoever. Neither party has the authority to make any statements, 
representations, or commitments of any kind nor to take any action binding on the other except to 
the extent (if any) provided for in this Contract. 

18. No Third-Party Beneficiaries or Obligations. Nothing in this Contract shall create or be recognized 
to create and shall not be construed or interpreted to create any third-party beneficiary. Nothing in 
this Contract shall obligate, or be construed to obligate or create any expectation, with respect to 
any third party, including without limitation Jaunt’s shareholders.  

19. Assignment. Unless a subcontractor is expressly identified in Contractor’s Proposal, Contractor shall 
not subcontract to any other person or entity any of the work to be performed under this Contract 
without Jaunt’s permission in writing. Contractor may not assign this Contract, or any portion 
thereof, to any third party without Jaunt’s written permission. Jaunt may assign its rights and 
obligations under this Contract to any successor to the rights and functions of Jaunt or to any 
governmental agency to the extent required by applicable laws or governmental regulations, or to 
the extent Jaunt deems necessary or advisable under the circumstances. 

20. Amendment by Purchase Order or Change Order. To the extent permitted by applicable laws and 
regulations, including without limitation Virginia Code § 2.2-4309, Jaunt and Contractor may agree 
on (i) the purchase of goods or services in addition to those specified in the Proposal or (ii) a 
reduction to the goods and services purchased hereunder. Such change may be documented in a 
supplemental change order or purchase order (the “Change Order”) signed by both parties, which 
Change Order shall describe the change to the goods or services to be provided and any changes to 
the price thereof. Despite the Change Order being a separate document, all terms of this Contract 
shall apply to any Change Order entered into between Jaunt and Contractor during the Term.   

21. Claims, Administrative Issues, and Appeals. Jaunt will be solely responsible for the settlement of all 
contractual and administrative claims by Contractor arising from this Contract. All contractual and 
administrative claims by Contractor shall be adjudicated using the following procedures: 

a. Claims Process. 

i. Contractor shall give Jaunt written notice of the intention to file a contractual claim at 
the time of the event or the beginning of the work upon which the claim is based.   

ii. Contractual claims must be submitted in writing to Jaunt no later than 60 days after 
final payment.   

iii. Jaunt and Contractor shall work in good faith to resolve any claim through negotiation 
between senior-level personnel.  

iv. Jaunt’s Executive Director, or their designee, shall make a written decision addressing 
the claim within 90 days of submission. 

b. Administrative Appeal. 
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i. Contractor may appeal the decision rendered above in Subsection (a)(iii) by filing a 
Letter of Appeal with Jaunt within 10 days of the date of the decision being challenged.  
No appeal will be allowed if the Letter of Appeal is untimely. 

ii. The Letter of Appeal shall specify the basis for the appeal, the relief sought, and 
whether a hearing is requested.    

iii. If a hearing is not expressly requested, Jaunt shall render a written decision within 10 
days of receiving the Letter of Appeal. 

iv. If a hearing is requested, the hearing shall be held within 30 days of receipt of the 
Letter of Appeal.  The hearing will be conducted by a disinterested arbiter appointed 
by Jaunt. The arbiter should be an attorney-at-law.  Each party will have the 
opportunity to present pertinent information during the hearing. The hearing shall be 
an informal administrative proceeding, rather than a judicial-like trial, but it is 
nevertheless the appellant’s burden to produce evidence sufficient to show that prior 
decision was erroneous.  The hearing shall be recorded and transcribed.  A final 
decision with findings of fact will be issued within 21 days of the hearing.  

c. Judicial Review.  The process set out in Subsections (a) and (b) is a mandatory pre-requisite 
to filing any judicial action against Jaunt.  After the completion of such process, however, 
such a judicial action may be filed within 21 days of the issuance of the arbiter’s decision 
and not afterward.  Such arbiter’s decision shall be presumed correct and shall not be set 
aside unless (i) it reflects a material legal error, or (ii) it is factually unsupported by the 
record of the arbiter’s hearing.  The arbiter is entitled to assess the credibility of all 
witnesses and such assessments shall not be attacked judicially.  

d. Performance During Claims Process. Unless Contractor has terminated the contract 
pursuant to an express right of termination provided herein, Contractor shall continue to 
perform its obligations under this Contract during the pendency of this claims process and 
any appeal.  

22. Governing Law and Venue. This Contract shall be governed by Virginia law. Any dispute or 
procedure arising from or interpreting this Contract, or pertaining to the services or goods sold by 
Contractor to Jaunt hereunder, shall be heard in the General District or Circuit Courts of Albemarle 
County, Virginia.  

23. Limitation of Liability. The amount of Jaunt’s liability to Contractor under this Contract is limited to 
the portion of the Price to be paid hereunder during the one calendar year immediately preceding 
the event giving risk to any such liability. In no event shall Jaunt be liable to Contractor for 
consequential damages, economic damages, loss of business, incidental damages, punitive 
damages, or any other type of damages whatsoever other than payment of the Price. 

24. Attorney’s Fees. In the event that Jaunt prevails in an action against Contractor for breach of this 
Contract or to enforce this Contract, Jaunt shall be entitled to recover its reasonable attorney’s fees 
expended in such action.  

25. Construction of Contract. No rule of construction about the drafter of this Contract shall be used to 
construe or interpret any provision of aspect of this Contract. Captions used in this Contract are 
solely for convenience and are not to be used for applying, construing or interpreting this Contract. 
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26. Waiver. The waiver or approval by either party of or under any term or condition of this Contract at 
any time shall not be deemed a waiver or approval unless provided in writing by an authorized 
representative of the waiving or approving party.  No waiver or approval given shall be deemed to 
apply to such term or condition as to any other matter or aspect or for any subsequently required 
waiver or approval. A waiver of any failure to perform under this Contract shall neither be construed 
as nor constitute a waiver of any subsequent failure. 

27. Entire Agreement; Amendment. This Contract, together with any Change Orders, is the entire 
agreement between Contractor and Jaunt concerning the subject matter hereof. Any amendment 
to this Contract must be in writing and signed by both parties.  

 

In witness hereof, the parties have executed this Contract, intending to be bound hereby. 

 

Jaunt, Inc. 

 

By: 

 

_______________________________________(L.S.)    ______________________ 

 

                                  , Executive Director   Date 

 

Contractor: 

 

By: 

 

________________________________________(L.S.)    _____________________ 

 

Title: __________________________    Date 

 

 

Schedule of Exhibits: 

Exhibit A – Procurement Solicitation 

Exhibit B – Proposal 

Exhibit C – Contract Negotiation Record (if any) 

Exhibit D – Required VPPA and Federal Clauses 
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Exhibit A – Procurement Solicitation 
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Exhibit B – Proposal 
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Exhibit C – Contract Negotiation Record (if any) 
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Exhibit D – Required VPPA and FTA Federal Clauses 

VPPA General Terms and Conditions 

A. VENDORS MANUAL:  This solicitation is subject to the provisions of the Commonwealth of 
Virginia Vendors Manual and any changes or revisions thereto, which are hereby incorporated into this 
contract in their entirety.  The process for filing a complaint about this solicitation is in section 7.13 of 
the Vendors Manual. (Note section 7.13 does not apply to protests of awards or formal contractual 
claims.) The procedure for filing contractual claims is in section 7.19 of the Vendors Manual.  A copy of 
the manual is normally available for review at the purchasing office and is accessible on the Internet 
at www.eva.virginia.gov under “I Sell To Virginia”.   

B. APPLICABLE LAWS AND COURTS: This solicitation and any resulting contract shall be governed 
in all respects by the laws of the Commonwealth of Virginia, without regard to its choice of law 
provisions, and any litigation with respect thereto shall be brought in the circuit courts of the 
Commonwealth.  The agency and the contractor are encouraged to resolve any issues in controversy 
arising from the award of the contract or any contractual dispute using Alternative Dispute Resolution 
(ADR) procedures (Code of Virginia, § 2.2-4366).  ADR procedures are described in Chapter 9 of the 
Vendors Manual.  The contractor shall comply with all applicable federal, state and local laws, rules 
and regulations. 

C. ANTI-DISCRIMINATION: By submitting their (bids/proposals), (bidders/offerors) certify to the Jaunt 
that they will conform to the provisions of the Federal Civil Rights Act of 1964, as amended, as well as 
the Virginia Fair Employment Contracting Act of 1975, as amended, where applicable, the Virginians 
With Disabilities Act, the Americans With Disabilities Act and § 2.2-4311 of the Virginia Public 
Procurement Act (VPPA).  If the award is made to a faith-based organization, the organization shall not 
discriminate against any recipient of goods, services, or disbursements made pursuant to the contract 
on the basis of the recipient's religion, religious belief, refusal to participate in a religious practice, or 
on the basis of race, age, color, gender sexual orientation, gender identity, or national origin and shall 
be subject to the same rules as other organizations that contract with public bodies to account for the 
use of the funds provided; however, if the faith-based organization segregates public funds into 
separate accounts, only the accounts and programs funded with public funds shall be subject to audit 
by the public body. (Code of Virginia, § 2.2-4343.1E). 

In every contract over $10,000 the provisions in 1. and 2. below apply: 

1. During the performance of this contract, the contractor agrees as follows: 
a. The contractor will not discriminate against any employee or applicant for employment because of 

race, religion, color, sex, sexual orientation, gender identity, national origin, age, disability, or any other 
basis prohibited by state law relating to discrimination in employment, except where there is a bona 
fide occupational qualification reasonably necessary to the normal operation of the contractor.  The 
contractor agrees to post in conspicuous places, available to employees and applicants for 
employment, notices setting forth the provisions of this nondiscrimination clause. 

b. The contractor, in all solicitations or advertisements for employees placed by or on behalf of the 
contractor, will state that such contractor is an equal opportunity employer. 

c. Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation shall 
be deemed sufficient for the purpose of meeting the requirements of this section. 

d. If the contractor employs more than five employees, the contractor shall (i) provide annual training on 
the contractor's sexual harassment policy to all supervisors and employees providing services in the 
Commonwealth, except such supervisors or employees that are required to complete sexual 
harassment training provided by the Department of Human Resource Management, and (ii) post the 
contractor's sexual harassment policy in (a) a conspicuous public place in each building located in the 

http://www.eva.virginia.gov/
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Commonwealth that the contractor owns or leases for business purposes and (b) the contractor's 
employee handbook. 

e. The requirements of these provisions 1. and 2. are a material part of the contract.  If the Contractor 
violates one of these provisions, the Commonwealth may terminate the affected part of this contract 
for breach, or at its option, the whole contract.  Violation of one of these provisions may also result in 
debarment from State contracting regardless of whether the specific contract is terminated.  

f. In accordance with Executive Order 61 (2017), a prohibition on discrimination by the contractor, in its 
employment practices, subcontracting practices, and delivery of goods or services, on the basis of race, 
sex, color, national origin, religion, sexual orientation, gender identity, age, political affiliation, 
disability, or veteran status, is hereby incorporated in this contract. 

2. The contractor will include the provisions of 1. above in every subcontract or purchase order over 
$10,000, so that the provisions will be binding upon each subcontractor or vendor. 
D. ETHICS IN PUBLIC CONTRACTING: By submitting their (bids/proposals), (bidders/offerors) 
certify that their (bids/proposals) are made without collusion or fraud and that they have not offered 
or received any kickbacks or inducements from any other (bidder/offeror), supplier, manufacturer or 
subcontractor in connection with their (bid/proposal), and that they have not conferred on any public 
employee having official responsibility for this procurement transaction any payment, loan, 
subscription, advance, deposit of money, services or anything of more than nominal value, present or 
promised, unless consideration of substantially equal or greater value was exchanged. 

E. IMMIGRATION REFORM AND CONTROL ACT OF 1986: By entering into a written contract with 
Jaunt, the Contractor certifies that the Contractor does not, and shall not during the performance of 
the contract for goods and services in the Commonwealth, knowingly employ an unauthorized alien as 
defined in the federal Immigration Reform and Control Act of 1986. 

F. DEBARMENT STATUS: By participating in this procurement, the vendor certifies that they are 
not currently debarred by the Commonwealth of Virginia from submitting a response for the type of 
goods and/or services covered by this solicitation. Vendor further certifies that they are not debarred 
from filling any order or accepting any resulting order, or that they are an agent of any person or entity 
that is currently debarred by the Commonwealth of Virginia. 

 If a vendor is created or used for the purpose of circumventing a debarment decision against 
another vendor, the non-debarred vendor will be debarred for the same time period as the debarred 
vendor. 

G. ANTITRUST: By entering into a contract, the contractor conveys, sells, assigns, and transfers to 
the Jaunt all rights, title and interest in and to all causes of action it may now have or hereafter acquire 
under the antitrust laws of the United States and the Commonwealth of Virginia, relating to the 
particular goods or services purchased or acquired by Jaunt under said contract.  

H. MANDATORY USE OF STATE FORM AND TERMS AND CONDITIONS FOR RFPs   

 Failure to submit a proposal on the official form provided for that purpose may be a cause for 
rejection of the proposal.  Modification of or additions to the General Terms and Conditions of the 
solicitation may be cause for rejection of the proposal; however, Jaunt reserves the right to decide, on 
a case by case basis, in its sole discretion, whether to reject such a proposal. 

I. CLARIFICATION OF TERMS: If any prospective (bidder/offeror) has questions about the 
specifications or other solicitation documents, the prospective (bidder/offeror) should contact the 
buyer whose name appears on the face of the solicitation no later than five working days before the 
due date.  Any revisions to the solicitation will be made only by addendum issued by the buyer. 
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J. PAYMENT: 

1. To Prime Contractor: 
a. Invoices for items ordered, delivered and accepted shall be submitted by the contractor directly to the 

payment address shown on the purchase order/contract.  All invoices shall show the state contract 
number and/or purchase order number; social security number (for individual contractors) or the 
federal employer identification number (for proprietorships, partnerships, and corporations).  

b. Any payment terms requiring payment in less than 30 days will be regarded as requiring payment 30 
days after invoice or delivery, whichever occurs last.  This shall not affect offers of discounts for 
payment in less than 30 days, however. 

c. All goods or services provided under this contract or purchase order, that are to be paid for with public 
funds, shall be billed by the contractor at the contract price, regardless of which public agency is being 
billed. 

d. The following shall be deemed to be the date of payment: the date of postmark in all cases where 
payment is made by mail, or when offset proceedings have been instituted as authorized under the 
Virginia Debt Collection Act. 

e. Unreasonable Charges.  Under certain emergency procurements and for most time and material 
purchases, final job costs cannot be accurately determined at the time orders are placed.  In such cases, 
contractors should be put on notice that final payment in full is contingent on a determination of 
reasonableness with respect to all invoiced charges.  Charges which appear to be unreasonable will be 
resolved in accordance with Code of Virginia, § 2.2-4363 and -4364.  Upon determining that invoiced 
charges are not reasonable, Jaunt shall notify the contractor of defects or improprieties in invoices 
within fifteen (15) days as required in Code of Virginia, § 2.2-4351.,.  The provisions of this section do 
not relieve an agency of its prompt payment obligations with respect to those charges which are not 
in dispute (Code of Virginia, § 2.2-4363). 

2. To Subcontractors:   
a. Within seven (7) days of the contractor’s receipt of payment from Jaunt, a contractor awarded a 

contract under this solicitation is hereby obligated: 
i. To pay the subcontractor(s) for the proportionate share of the payment received for work performed 

by the subcontractor(s) under the contract; or 
ii. To notify the agency and the subcontractor(s), in writing, of the contractor’s intention to withhold 

payment and the reason. 
b. The contractor is obligated to pay the subcontractor(s) interest at the rate of one percent per month 

(unless otherwise provided under the terms of the contract) on all amounts owed by the contractor 
that remain unpaid seven (7) days following receipt of payment from Jaunt, except for amounts 
withheld as stated in (2) above.  The date of mailing of any payment by U. S. Mail is deemed to be 
payment to the addressee.  These provisions apply to each sub-tier contractor performing under the 
primary contract.  A contractor’s obligation to pay an interest charge to a subcontractor may not be 
construed to be an obligation of Jaunt. 

3. Each prime contractor who wins an award in which provision of a SWaM procurement plan is a 
condition to the award, shall deliver to the contracting agency or institution, on or before request for 
final payment, evidence and certification of compliance (subject only to insubstantial shortfalls and to 
shortfalls arising from subcontractor default) with the SWaM procurement plan.  Final payment under 
the contract in question may be withheld until such certification is delivered and, if necessary, 
confirmed by the agency or institution, or other appropriate penalties may be assessed in lieu of 
withholding such payment. 

4. Jaunt encourages contractors and subcontractors to accept electronic and credit card payments.  
K. QUALIFICATIONS OF (BIDDERS/OFFERORS): Jaunt may make such reasonable investigations as 
deemed proper and necessary to determine the ability of the (bidder/offeror) to perform the 
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services/furnish the goods and the (bidder/offeror) shall furnish to Jaunt all such information and data 
for this purpose as may be requested.  Jaunt reserves the right to inspect (bidder’s/offeror’s) physical 
facilities prior to award to satisfy questions regarding the (bidder’s/offeror’s) capabilities.  Jaunt 
further reserves the right to reject any (bid/proposal) if the evidence submitted by, or investigations 
of, such (bidder/offeror) fails to satisfy Jaunt that such (bidder/offeror) is properly qualifi ed to carry 
out the obligations of the contract and to provide the services and/or furnish the goods contemplated 
therein. 

L. TESTING AND INSPECTION: Jaunt reserves the right to conduct any test/inspection it may deem 
advisable to assure goods and services conform to the specifications. 

M. ASSIGNMENT OF CONTRACT: A contract shall not be assignable by the contractor in whole or 
in part without the written consent of Jaunt. 

N. CHANGES TO THE CONTRACT: Changes can be made to the contract in any of the following 
ways: 

1. The parties may agree in writing to modify the terms, conditions, or scope of the contract.   Any 
additional goods or services to be provided shall be of a sort that is ancillary to the contract goods or 
services, or within the same broad product or service categories as were included in the contract 
award.  Any increase or decrease in the price of the contract resulting from such modification shall be 
agreed to by the parties as a part of their written agreement to modify the scope of the contract.  

2. The Purchasing Agency may order changes within the general scope of the contract at any time by 
written notice to the contractor.  Changes within the scope of the contract include, but are not limited 
to, things such as services to be performed, the method of packing or shipment, and the place of 
delivery or installation.  The contractor shall comply with the notice upon receipt, unless the contractor 
intends to claim an adjustment to compensation, schedule, or other contractual impact that would be 
caused by complying with such notice, in which case the contractor shall, in writing, promptly notify 
the Purchasing Agency of the adjustment to be sought, and before proceeding to comply with the 
notice, shall await the Purchasing Agency's written decision affirming, modifying, or revoking the prior 
written notice.  If the Purchasing Agency decides to issue a notice that requires an adjustment to 
compensation, the contractor shall be compensated for any additional costs incurred as the result of 
such order and shall give the Purchasing Agency a credit for any savings.  Said compensation shall be 
determined by one of the following methods: 

a. By mutual agreement between the parties in writing; or 
b. By agreeing upon a unit price or using a unit price set forth in the contract, if the work to be done can 

be expressed in units, and the contractor accounts for the number of units of work performed, subject 
to the Purchasing Agency’s right to audit the contractor’s records and/or to determine the correct 
number of units independently; or 

c. By ordering the contractor to proceed with the work and keep a record of all costs incurred and savings 
realized.  A markup for overhead and profit may be allowed if provided by the contract.  The same 
markup shall be used for determining a decrease in price as the result of savings realized.  The 
contractor shall present the Purchasing Agency with all vouchers and records of expenses incurred and 
savings realized.  The Purchasing Agency shall have the right to audit the records of the contractor as 
it deems necessary to determine costs or savings.  Any claim for an adjustment in price under this 
provision must be asserted by written notice to the Purchasing Agency within thirty (30) days from the 
date of receipt of the written order from the Purchasing Agency.  If the parties fail to agree on an 
amount of adjustment, the question of an increase or decrease in the contract price or time for 
performance shall be resolved in accordance with the procedures for resolving disputes provided by 
the Disputes Clause of this contract or, if there is none, in accordance with the disputes provisions of 
the Commonwealth of Virginia Vendors Manual.  Neither the existence of a claim nor a dispute 
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resolution process, litigation or any other provision of this contract shall excuse the contractor from 
promptly complying with the changes ordered by the Purchasing Agency or with the performance of 
the contract generally. 
O. DEFAULT: In case of failure to deliver goods or services in accordance with the contract terms 
and conditions, Jaunt, after due oral or written notice, may terminate this contract and procure all 
goods and/or services contracted for, from other sources and hold the contractor responsible for any 
resulting additional purchase and administrative costs.  This remedy shall be in addition to any other 
remedies which Jaunt may have. 

P. ANNOUNCEMENT OF AWARD:  Upon the award or the announcement of the decision to award 
a contract as a result of this solicitation, the purchasing agency will publicly post such notice on the 
Procurement page of the Jaunt website  (www.ridejaunt.org) for a minimum of 10 days. 

Q. DRUG-FREE WORKPLACE: Applicable for all contracts over $10,000:  

During the performance of this contract, the contractor agrees to (i) provide a drug-free workplace for 
the contractor's employees; (ii) post in conspicuous places, available to employees and applicants for 
employment, a statement notifying employees that the unlawful manufacture, sale, distribution, 
dispensation, possession, or use of a controlled substance or marijuana is prohibited in the contractor's 
workplace and specifying the actions that will be taken against employees for violations of such 
prohibition; (iii) state in all solicitations or advertisements for employees placed by or on behalf of the 
contractor that the contractor maintains a drug-free workplace; and (iv) include the provisions of the 
foregoing clauses in every subcontract or purchase order of over $10,000, so that the provisions will 
be binding upon each subcontractor or vendor.  

 For the purposes of this section, “drug-free workplace” means a site for the performance of 
work done in connection with a specific contract awarded to a contractor, the employees of whom are 
prohibited from engaging in the unlawful manufacture, sale, distribution, dispensation, possession or 
use of any controlled substance or marijuana during the performance of the contract. 

R. NONDISCRIMINATION OF CONTRACTORS:  A bidder, offeror, or contractor shall not be 
discriminated against in the solicitation or award of this contract because of race, religion, color, sex, 
sexual orientation, gender identity, national origin, age, disability, faith-based organizational status, 
any other basis prohibited by state law relating to discrimination in employment or because the bidder 
or offeror employs ex-offenders unless the state agency, department or institution has made a written 
determination that employing ex-offenders on the specific contract is not in its best interest.  If the 
award of this contract is made to a faith-based organization and an individual, who applies for or 
receives goods, services, or disbursements provided pursuant to this contract objects to the religious 
character of the faith-based organization from which the individual receives or would receive the 
goods, services, or disbursements, the public body shall offer the individual, within a reasonable period 
of time after the date of his objection, access to equivalent goods, services, or disbursements from an 
alternative provider. 

S. eVA BUSINESS-TO-GOVERNMENT VENDOR REGISTRATION, CONTRACTS, AND ORDERS: The 
eVA Internet electronic procurement solution, web site portal www.eVA.virginia.gov, streamlines and 
automates government purchasing activities in the Commonwealth.  The eVA portal is the gateway for 
vendors to conduct business with state agencies and public bodies.  All vendors desiring to provide 
goods and/or services to the Commonwealth shall participate in the eVA Internet e-procurement 
solution by completing the free eVA Vendor Registration.  All bidders or offerors must register in eVA 
and pay the Vendor Transaction Fees specified below; failure to register will result in the bid/proposal 
being rejected. 

http://www.ridejaunt.org/
http://www.eva.virginia.gov/
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Vendor transaction fees are determined by the date the original purchase order is issued and the 
current fees are as follows: 

a. For orders issued July 1, 2014, and after, the Vendor Transaction Fee is: 

(i) DSBSD-certified Small Businesses: 1%, capped at $500 per order. 

(ii) Businesses that are not DSBSD-certified Small Businesses: 1%, capped at $1,500 per order. 

b. Refer to Special Term and Condition “eVA Orders and Contracts” to identify the number of purchase 
orders that will be issued as a result of this solicitation/contract with the eVA transaction fee specified 
above assessed for each order. 

For orders issued prior to July 1, 2014, the vendor transaction fees can be found at 
www.eVA.virginia.gov. 

The specified vendor transaction fee will be invoiced, by the Commonwealth of Virginia Department 
of General Services, typically within 60 days of the order issue date.  Any adjustments 
(increases/decreases) will be handled through purchase order changes. 

T. AVAILABILITY OF FUNDS:  It is understood and agreed between the parties herein that the 
agency shall be bound hereunder only to the extent that the legislature has appropriated funds that 
are legally available or may hereafter become legally available for the purpose of this ag reement. 

U. SET-ASIDES IN ACCORDANCE WITH THE SMALL BUSINESS ENHANCEMENT AWARD PRIORITY:   
This solicitation is set-aside for award priority to DSBSD-certified micro businesses or small businesses 
when designated as “Micro Business Set-Aside Award Priority” or “Small Business Set-Aside Award 
Priority” accordingly in the solicitation.  DSBSD-certified micro businesses or small businesses also 
includes DSBSD-certified women-owned and minority-owned businesses when they have received the 
DSBSD small business certification.  For purposes of award, bidders/offerors shall be deemed micro 
businesses or small businesses if and only if they are certified as such by DSBSD on the due date for 
receipt of bids/proposals. 

V.  BID PRICE CURRENCY:  Unless stated otherwise in the solicitation, bidders/offerors shall state 
bid/offer prices in US dollars. 

W. AUTHORIZATION TO CONDUCT BUSINESS IN THE COMMONWEALTH:  A contractor organized 
as a stock or nonstock corporation, limited liability company, business trust, or limited partnership or 
registered as a registered limited liability partnership shall be authorized to transact business in the 
Commonwealth as a domestic or foreign business entity if so required by Title 13.1 or Title 50 of the 
Code of Virginia or as otherwise required by law. Any business entity described above that enters into 
a contract with a public body pursuant to the Virginia Public Procurement Act shall not allow its 
existence to lapse or its certificate of authority or registration to transact business in the 
Commonwealth, if so required under Title 13.1 or Title 50, to be revoked or cancelled at any time 
during the term of the contract. A public body may void any contract with a business entity if the 
business entity fails to remain in compliance with the provisions of this section. 

X. CIVILITY IN STATE WORKPLACES:  The contractor shall take all reasonable steps to ensure that 
no individual, while performing work on behalf of the contractor or any subcontractor in connection 
with this agreement (each, a “Contract Worker”), shall engage in 1) harassment (including sexual 
harassment), bullying, cyber-bullying, or threatening or violent conduct, or 2) discriminatory behavior 
on the basis of race, sex, color, national origin, religious belief, sexual orientation, gender identity or 
expression, age, political affiliation, veteran status, or disability.   
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The contractor shall provide each Contract Worker with a copy of this Section and will require Contract 
Workers to participate in agency training on civility in the State workplace if contractor’s (and any 
subcontractor’s) regular mandatory training programs do not already encompass equivalent or greater 
expectations.  Upon request, the contractor shall provide documentation that each Contract Worker 
has received such training. 

For purposes of this Section, “State workplace” includes any location, permanent or temporary, where 
a Commonwealth employee performs any work-related duty or is representing his or her agency, as 
well as surrounding perimeters, parking lots, outside meeting locations, and means of travel to and 
from these locations.  Communications are deemed to occur in a State workplace if the Contract 
Worker reasonably should know that the phone number, email, or other method of communication is 
associated with a State workplace or is associated with a person who is a State employee. 

The Commonwealth of Virginia may require, at its sole discretion, the removal and replacement of any 
Contract Worker who the Commonwealth reasonably believes to have violated this Section. 

 This Section creates obligations solely on the part of the contractor.  Employees or other third parties 
may benefit incidentally from this Section and from training materials or other communications 
distributed on this topic, but the Parties to this agreement intend this Section to be enforceable solely 
by the Commonwealth and not by employees or other third parties. 
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FEDERAL TRANSIT ADMINISTRATION FEDERAL CLAUSES 

Jaunt receives funding from grants through the Federal Transit Administration (FTA) administered by 
the Virginia Department of Rail and Public Transportation.  Since FTA funding will be used for this 
procurement, the successful Offeror will comply with the federal statues and regulations as included 
in the Federal Transit Administration Master Agreement (27) (October 1, 2020) and FTA Circular 
4220.1F dated November 1, 2008.  The following pages contain some of the language for each clause, 
but Offerors are expected to reference each clause as found on the FTA website.  

 

ACCESS TO RECORDS AND REPORTS 

1. Record Retention. The Contractor will retain, and will require its subcontractors of all tiers to retain, complete 

and readily accessible records related in whole or in part to the contract, including, but not limited to, data, 

documents, reports, statistics, leases, subcontracts, arrangements, other third party Contracts of any type, and 

supporting materials related to those records. (a) A bid guarantee from each bidder equivalent to five percent of the 
bid price. The "bid guarantee" must consist of a firm commitment such as a bid bond, certified check, or other 

negotiable instrument accompanying a bid as assurance that the bidder will, upon acceptance of the bid, execute 

such contractual documents as may be required within the time specified. 

 
2. Retention Period. The Contractor agrees to comply with the record retention requirements in accordance with 2 

C.F.R. § 200.334. The Contractor shall maintain all books, records, accounts and reports required under this 

Contract for a period of at not less than three (3) years after the date of termination or expiration of this Contract, 

except in the event of litigation or settlement of claims arising from the performance of this Contract, in which case 
records shall be maintained until the disposition of all such litigation, appeals, claims or exceptions related 

thereto. 

3. Access to Records. The Contractor agrees to provide sufficient access to FTA and its contractors to inspect and 

audit records and information, including such records and information the contractor or its subcontractors may 

regard as confidential or proprietary, related to performance of this contract in accordance with 2 CFR § 200.337. 

4. Access to the Sites of Performance. The Contractor agrees to permit FTA and its contractors access to the sites 

of performance under this contract in accordance with 2 CFR § 200.337. 

 

CHANGES TO FEDERAL REQUIREMENTS 

Federal requirements that apply to the Recipient or the Award, the accompanying Underlying Agreement, and any 

Amendments thereto may change due to changes in federal law, regulation, other requirements, or guidance, or 
changes in the Recipient’s Underlying Agreement including any information incorporated by reference and made part 

of that Underlying Agreement; and 

Applicable changes to those federal requirements will apply to each Third Party Agreement and parties thereto at any tier. 

 

CIVIL RIGHTS LAWS AND REGULATIONS 

The following Federal Civil Rights laws and regulations apply to all contracts. 

The Contractor and any subcontractor agree to comply with all the requirements prohibiting discrimination on the 

basis of race, color, or national origin of the Title VI of the Civil Rights Action of 1964, as amended 52 U.S.C 2000d, and 

U.S. DOT regulation “Nondiscrimination in Federally­Assisted Programs of the Department of Transportation – 
Effectuation of the Title VI of the Civil rights Act, “49 C.F. R. Part 21 and any implementing requirement FTA may issue. 

1 Federal Equal Employment Opportunity (EEO) Requirements.These include, but are not limited to: 

a) Nondiscrimination in Federal Public Transportation Programs. 49 U.S.C. § 5332, covering projects, programs, and 

activities financed under 49 U.S.C. Chapter 53, prohibits discrimination on the basis of race, color, religion, national  
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origin, sex (including sexual orientation and gender identity), disability, or age, and prohibits discrimination in 

employment or business opportunity. 

b) Prohibition against Employment Discrimination. Title VII of the Civil Rights Act of 1964, as amended, 42 U.S.C. § 
2000e, and Executive Order No. 11246, “Equal Employment Opportunity,” September 24, 1965, as amended, 

prohibit discrimination in employment on the basis of race, color, religion, sex, or national origin. 

2 Nondiscriminat ion on the Basis of Sex. Title IX of the Education Amendments of 1972, as amended, 20 U.S.C. § 

1681 et seq. and implementing Federal regulations, “Nondiscrimination on the Basis of Sex in Education Programs 

or Activities Receiving Federal Financial Assistance,” 49 C.F.R. part 25 prohibit discrimination on the basis of sex. 

3 Nondiscrimination on the Basis of Age. The “Age Discrimination Act of 1975,” as amended, 42 U.S.C. § 6101 et 

seq., and Department of Health and Human Services implementing regulations, “Nondiscrimination on the Basis 

of Age in Programs or Activities Receiving Federal Financial Assistance,” 45 

C.F.R. part 90, prohibit discrimination by participants in federally assisted programs against individuals on the basis 

of age. The Age Discrimination in Employment Act (ADEA), 29 U.S.C. § 621 et seq., and Equal Employment 

Opportunity Commission (EEOC) implementing regulations, “Age Discrimination in Employment Act,” 29 C.F.R. part 
1625, also prohibit employment discrimination against individuals age 40 and over on the basis of age. 

4 Federal Protections for Individuals with Disabilities. The Americans with Disabilities Act of 1990, as amended 

(ADA), 42 U.S.C. § 12101 et seq., prohibits discrimination against qualified individuals with disabilities in programs, 

activities, and services, and imposes specific requirements on public and private  entities. Third party contractors 

must comply with their responsibilities under Titles I, II, III, IV, and V of the ADA in employment, public services, 

public accommodations, telecommunications, and other provisions, many of which are subject to regulations 

issued by other Federal agencies. 

Civil Rights and Equal Opportunity 

The Agency is an Equal Opportunity Employer. As such, the Agency agrees to comply with all applicable Federal 

civil rights laws and implementing regulations. Apart from inconsistent requirements imposed by Federal laws or 
regulations, the Agency agrees to comply with the requirements of 49 U.S.C. 

§ 5323(h) (3) by not using any Federal assistance awarded by FTA to support procurements using exclusionary or 

discriminatory specifications. Under this Contract, the Contractor shall at all times comply with the following 

requirements and shall include these requirements in each subcontract entered into as part thereof. 

1. Nondiscrimination. In accordance with Federal transit law at 49 U.S.C. § 5332, the Contractor agrees that it will not 

discriminate against any employee or applicant for employment because of race, color, religion, national origin, sex, 

disability, or age. In addition, the Contractor agrees to comply with applicable Federal implementing regulations and 

other implementing requirements FTA may issue. 

2. Race, Color, Religion, National Origin, Sex. In accordance with Title VII of the Civil Rights Act, as amended, 42 U.S.C. § 

2000e et seq., and Federal transit laws at 49 U.S.C. § 5332, the Contractor agrees to comply with all applicable equal 
employment opportunity requirements of U.S. Department of Labor (U.S. DOL) regulations, "Office of Federal 
Contract Compliance Programs, Equal Employment Opportunity, Department of Labor," 41 C.F.R. chapter 60, and 

Executive Order No. 11246, "Equal Employment Opportunity in Federal Employment," September 24, 1965, 42 U.S.C. 
§ 2000e note, as amended by any later Executive Order that amends or supersedes it, referenced in 42 U.S.C. § 2000e 
note. The Contractor agrees to take affirmative action to ensure that applicants are employed, and that employees 
are treated during employment, without regard to their race, color, religion, national origin, or sex (including sexual  

orientation and gender identity). Such action shall include, but not be limited to, the following: employment, 
promotion, demotion or transfer, recruitment or recruitment advertising, layoff or termination; rates of pay or other 
forms of compensation; and selection for training, including apprenticeship. In addition, the Contractor agrees to 

comply with any implementing requirements FTA may issue. 

3. Age.  In accordance with the Age Discrimination in Employment Act, 29 U.S.C. §§ 621­634, U.S. Equal 

Employment Opportunity Commission (U.S. EEOC) regulations, “Age Discrimination in Employment Act,” 29 

C.F.R. part 1625, the Age Discrimination Act of 1975, as amended, 42 U.S.C. § 6101 et seq., U.S. Health and 

Human Services regulations, “Nondiscrimination on the Basis of Age in Programs or Activities Receiving Federal 
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Financial Assistance,” 45 C.F.R. part 90, and Federal transit law at 49 U.S.C. § 5332, the Contractor agrees to 

refrain from discrimination against present and prospective employees for reason of age. In addition, the 

Contractor agrees to comply with any Implementing requirements FTA may issue. 

4. Disabilities. In accordance with section 504 of the Rehabilitation Act of 1973, as amended, 29 U.S.C. § 794, the 

Americans with Disabilities Act of 1990, as amended, 42 U.S.C. § 12101 et seq., the Architectural Barriers Act of 

1968, as amended, 42 U.S.C. § 4151 et seq., and Federal transit law at 49 U.S.C. § 5332, the Contractor agrees that it 

will not discriminate against individuals on the basis of disability. In addition, the Contractor agrees to comply with 

any implementing requirements FTA may issue. 

5. Promoting Free Speech and Religious Liberty. The Contractor shall ensure that Federal funding is expended in 

full accordance with the U.S. Constitution, Federal Law, and statutory and public policy requirements: including, 

but not limited to, those protecting free speech, religious liberty, public welfare, the environment, and 

prohibiting discrimination. 

DEBARMENT AND SUSPENSION 

Debarment and Suspension (Executive Orders 12549 and 12689). A covered transaction (see 2 C.F.R. §§ 180.220 and 

1200.220) must not be entered into with any party listed on the governmentwide exclusions in the System for Award 

Management (SAM), in accordance with the OMB guidelines at 2 C.F.R. 180 that implement Executive Orders 12549 (31 

U.S.C. § 6101 note, 51 Fed. Reg. 6370,) and 12689 (31 U.S.C. § 6101 note, 54 Fed. Reg. 34131), “Debarment and 

Suspension.” SAM Exclusions contains the names of parties debarred, suspended, or otherwise excluded by agencies, as 
well as parties declared ineligible under statutory or regulatory authority other than Executive Order 12549. The Recipient 

agrees to include, and require each Third Party Participant to include, a similar provision in each lower tier covered 

transaction, ensuring that each lower tier Third Party Participant: 

(1 ) Complies with federal debarment and suspension requirements; and 

(2 ) Reviews the SAM at https://www.sam.gov, if necessary to comply with U.S. DOT regulations, 2 CFR Part 1200. 

DISADVANTAGED BUSINESS ENTERPRISE (DBE) 

It is the policy of the Agency and the United States Department of Transportation ("DOT") that Disadvantaged 

Business Enterprises ("DBE’s"), as defined herein and in the Federal regulations published at 49 C.F.R. part 26, shall 

have an equal opportunity to participate in DOT­assisted contracts. 

The contractor or subcontractor shall not discriminate on the basis of race, color, national origin, or sex in the 

performance of this contract. The contractor shall carry out applicable requirements of 49 C.F.R. part 26 in the award 

and administration of DOT­assisted contracts. Failure by the contractor to carry out these requirements is a material 

breach of this contract, which may result in the termination of this contract or such other remedy as the Agency 
deems appropriate, which may include, but is not limited to: 

(1) Withholding monthly progress payments; 

(2) Assessing sanctions; 

(3) Liquidated damages; and/or 

(4) Disqualifying the contractor from future bidding as non­responsible. 49 C.F.R. § 26.13(b). 

Prime contractors are required to pay subcontractors for satisfactory performance of their contracts no later than 30 

days from receipt of each payment the Agency makes to the prime contractor. 49 C.F.R. § 26.29(a). 

Finally, for contracts with defined DBE contract goals, the contractor shall utilize the specific DBEs listed unless the 

contractor obtains the Agency’s written consent; and that, unless the Agency’s consent is provided, the contractor  

shall not be entitled to any payment for work or material unless it is performed or supplied by the listed DBE. 49 
C.F.R. § 26.53(f) (1). 

 

http://www.sam.gov/
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ENERGY CONSERVATION 

The contractor agrees to comply with mandatory standards and policies relating to energy efficiency, which are 

contained in the state energy conservation plan issued in compliance with the Energy Policy and Conservation Act 
(42 U.S.C.§ 6201). 

FLY AMERICA 

a) Definitions. As used in this clause— 

1) “International air transportation” means transportation by air between a place in the United States and a place 

outside the United States or between two places both of which are outside the United States. 2) “United States” 

means the 50 States, the District of Columbia, and outlying areas. 3) “U.S.­flag air carrier” means an air carrier 

holding a certificate under 49 U.S.C. Chapter 411. 

b) When Federal funds are used to fund travel, Section 5 of the International Air Transportation Fair Competitive 
Practices Act of 1974 (49 U.S.C. 40118) (Fly America Act) requires contractors, Agencys, and others use U.S.­flag air 

carriers for U.S. Government­financed international air transportation of personnel (and  their personal effects) or 

property, to the extent that service by those carriers is available. It requires the Comptroller General of the United 

States, in the absence of satisfactory proof of the necessity for foreign­flag air transportation, to disallow 
expenditures from funds, appropriated or otherwise established for the account of the United States, for 

international air transportation secured aboard a foreign­flag air carrier if a U.S.­flag air carrier is available to provide 

such services. 

c) If available, the Contractor, in performing work under this contract, shall use U.S.­flag carriers for international 

air transportation of personnel (and their personal effects) or property. 

d) In the event that the Contractor selects a carrier other than a U.S.­flag air carrier for international air 

transportation, the Contractor shall include a statement on vouchers involving such transportation 
essentially as follows: 

Statement of Unavailability of U.S.­Flag Air Carriers 

International air transportation of persons (and their personal effects) or property by U.S.­flag air carrier was not 

available or it was necessary to use foreign­ flag air carrier service for the following reasons. See FAR § 47.403. [State 
reasons]: 

e) Contractor shall include the substance of this clause, including this paragraph (e), in each subcontract or 

purchase under this contract that may involve international air transportation. 

INCORPORATION OF FEDERAL TRANSIT ADMINISTRATION (FTA) TERMS 

The provisions within include, in part, certain Standard Terms and Conditions required under the Uniform 

Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (2 CFR § 200), whether or 

not expressly set forth in the preceding contract provisions. All contractual provisions required by DOT, detailed in 2 
CFR § 200 or as amended by 2 CFR § 1201, or the most recent version of FTA Circular 4220.1 are hereby incorporated 

by reference. Anything to the contrary herein notwithstanding, all mandated terms shall be deemed to control in the 

event of a conflict with other provisions contained in this Contract. The Contractor shall not perform any act, fail to 

perform any act, or refuse to comply with any request which would cause a violation of the FTA terms and 
conditions. 

NO GOVERNMENT OBLIGATION TO THIRD PARTIES 

The Recipient and Contractor acknowledge and agree that, notwithstanding any concurrence by the Federal 

Government in or approval of the solicitation or award of the underlying Contract, absent the express written 
consent by the Federal Government, the Federal Government is not a party to this Contract and shall not be subject 

to any obligations or liabilities to the Recipient, Contractor or any other party (whether or not a party to that 

contract) pertaining to any matter resulting from the underlying Contract. The Contractor agrees to include the 

above clause in each subcontract financed in whole or in part with Federal assistance provided by the FTA. It is 
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further agreed that the clause shall not be modified, except to identify the subcontractor who will be subject to its 

provisions. 

 

NOTICE TO FTA AND U.S. DOT INSPECTOR GENERAL OF INFORMATION RELATED TO FRAUD, 

WASTE, ABUSE, OR OTHER LEGAL MATTERS 

If a current or prospective legal matter that may affect the Federal Government emerges, the Recipient must 

promptly notify the FTA Chief Counsel and FTA Regional Counsel for the Region in which the Recipient is located. 

The Recipient must include a similar notification requirement in its Third Party Agreements and must require each 

Third Party Participant to include an equivalent provision in its subagreements at every tier, for any agreement that 

is a “covered transaction” according to 2 C.F.R. §§ 180.220 and 1200.220. 

(1) The types of legal matters that require notification include, but are not limited to, a major dispute, breach, 
default, litigation, or naming the Federal Government as a party to litigation or a legal disagreement in any 

forum for any reason. 

(2) Matters that may affect the Federal Government include, but are not limited to, the Federal Government’s 

interests in the Award, the accompanying Underlying Agreement, and any Amendments thereto, or the Federal 

Government’s administration or enforcement of federal laws, regulations, and requirements. 

(3)   The Recipient must promptly notify the U.S. DOT Inspector General in addition to the FTA Chief Counsel or 

Regional Counsel for the Region in which the Recipient is located, if the Recipient has knowledge of potential  

fraud, waste, or abuse occurring on a Project receiving assistance from FTA. The notification provision applie s 
if a person has or may have submitted a false claim under the False Claims Act, 31 U.S.C. § 3729 et seq., or has 

or may have committed a criminal or civil violation of law pertaining to such matters as fraud, conflict of interest, 

bribery, gratuity, or similar misconduct. This responsibility occurs whether the Project is subject to this 

Agreement or another agreement between the Recipient and FTA, or an agreement involving a principal, officer, 
employee, agent, or Third Party Participant of the Recipient. It also applies to subcontractors at any tier. 

Knowledge, as used in this paragraph, includes, but is not limited to, knowledge of a criminal or civil investigation 

by a Federal, state, or local law enforcement or other investigative agency, a criminal indictment or civil 

complaint, or probable cause that could support a criminal indictment, or any other credible information in the  
possession of the Recipient. 

PATENT RIGHTS AND RIGHTS IN DATA 

Intellectual Property Rights 

This Project is funded through a Federal award with FTA for experimental, developmental, or research work 

purposes. As such, certain Patent Rights and Data Rights apply to all subject data first produced in the performance 

of this Contract. The Contractor shall grant the Agency intellectual property access and licenses deemed necessary 

for the work performed under this Contract and in accordance with the requirements of 37 C.F.R. part 401, “Rights 
to Inventions Made by Nonprofit Organizations and Small Business Firms Under Government Grants, Contracts and 

Cooperative Agreements,” and any implementing regulations issued by FTA or U.S. DOT. 

 

The terms of an intellectual property agreement and software license rights will be finalized prior to execution of this 
Contract and shall, at a minimum, include the following restrictions: 

Except for its own internal use, the Contractor may not publish or reproduce subject data in whole or in part, or in 

any manner or form, nor may the Contractor authorize others to do so, without the written consent of FTA, until 

such time as FTA may have either released or approved the release of such data to the public. This restriction on 

publication, however, does not apply to any contract with an academic institution. 
 

For purposes of this Contract, the term “subject data” means recorded information whether or not copyrighted, and 

that is delivered or specified to be delivered as required by the Contract. Examples of “subject data” include, but are 

not limited to computer software, standards, specifications, engineering drawings and associated lists, process 
sheets, manuals, technical reports, catalog item identifications, and related information, but do not include financial 
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reports, cost analyses, or other similar information used for performance or administration of the Contract. 

1. The Federal Government reserves a royalty­free, non­exclusive and irrevocable license to reproduce, publish, or 

otherwise use, and to authorize others to use for “Federal Government Purposes,” any subject data or copyright 
described below. For “Federal Government Purposes,” means use only for the direct purposes of the Federal 

Government. Without the copyright owner’s consent, the Federal Government may not extend its Federal license to 

any other party. 

a. Any subject data developed under the Contract, whether or not a copyright has been obtained; and 

b. Any rights of copyright purchased by the Contractor using Federal assistance in whole or in part by the FTA. 

2. Unless FTA determines otherwise, the Contractor performing experimental, developmental, or research work 

required as part of this Contract agrees to permit FTA to make available to the public, either FTA’s license in the 
copyright to any subject data developed in the course of the Contract, or a copy of the subject data first produced 

under the Contract for which a copyright has not been obtained. If the experimental, developmental, or research 

work, which is the subject of this Contract, is not completed for any reason whatsoever, all data developed under 

the Contract shall become subject data as defined herein and shall be delivered as the Federal Government may 
direct. 

3. Unless prohibited by state law, upon request by the Federal Government, the Contractor agrees to indemnify, 

save, and hold harmless the Federal Government, its officers, agents, and employees acting within the scope of 

their official duties against any liability, including costs and expenses, resulting from any willful or intentional 

violation by the Contractor of proprietary rights, copyrights, or right of privacy, arising out of the publication, 

translation, reproduction, delivery, use, or disposition of any data furnished under that contract. The Contractor 
shall not be required to indemnify the Federal Government for any such liability arising out of the wrongful act of 

any employee, official, or agents of the Federal Government. 

4. Nothing contained in this clause on rights in data shall imply a license to the Federal Government under any patent 

or be construed as affecting the scope of any license or other right otherwise granted to the Federal Government 

under any patent. 

5. Data developed by the Contractor and financed entirely without using Federal assistance provided by the Federal 

Government that has been incorporated into work required by the underlying Contract is exempt from the 
requirements herein, provided that the Contractor identifies those data in writing at the time of delivery of the  

Contract work. 

6. The Contractor agrees to include these requirements in each subcontract for experimental, developmental, or 

research work financed in whole or in part with Federal assistance. 

PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS AND RELATED ACTS 

The Contractor acknowledges that the provisions of the Program Fraud Civil Remedies Act of 1986, as amended, 31 
U.S.C. § 3801 et seq. and U.S. DOT regulations, "Program Fraud Civil Remedies," 49 C.F.R. part 31, apply to its actions 

pertaining to this Project. Upon execution of the underlying contract, the Contractor certifies or affirms the 

truthfulness and accuracy of any statement it has made, it makes, it may make, or causes to be made, pertaining to 

the underlying contract or the FTA assisted project for which this contract work is being performed. In addition to 
other penalties that may be applicable, the Contractor further acknowledges that if it makes, or causes to be made, a 

false, fictitious, or fraudulent claim, statement, submission, or certification, the Federal Government reserves the 

right to impose the penalties of the Program Fraud Civil Remedies Act of 1986 on the Contractor to the extent the 

Federal Government deems appropriate. 

The Contractor also acknowledges that if it makes, or causes to be made, a false, fictitious, or fraudulent claim, 

statement, submission, or certification to the Federal Government under a contract connected with a project that 

is financed in whole or in part with Federal assistance originally awarded by FTA under the authority of 49 U.S.C. 
chapter 53, the Government reserves the right to impose the penalties of 18 U.S.C. § 1001 and 49 U.S.C. § 5323(l) on 

the Contractor, to the extent the Federal Government deems appropriate. 
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The Contractor agrees to include the above two clauses in each subcontract financed in whole or in part with Federal 

assistance provided by FTA. It is further agreed that the clauses shall not be modified, except to identify the 
subcontractor who will be subject to the provisions. 

PROHIBITION ON CERTAIN TELECOMMUNICATIONS AND VIDEO SURVEILLANCE SERVICES OR 

EQUIPMENT 

a) Recipients and subrecipients are prohibited from obligating or expending loan or grant funds to: 

 

1) Procure or obtain covered telecommunications equipment or services; 
2) Extend or renew a contract to procure or obtain covered telecommunications equipment or services; or 
3) Enter into a contract (or extend or renew a contract) to procure or obtain covered telecommunications equipment 

or services. 

 

(b) As described in section 889 of Public Law 115­232, “covered telecommunications equipment or services” means 
any of the following: 

 

(1) Telecommunications equipment produced by Huawei Technologies Company or ZTE Corporation (or any subsidiary 
or affiliate of such entities); 

(2) For the purpose of public safety, security of government facilities, physical security surveillance of critical 

infrastructure, and other national security purposes, video surveillance and telecommunications equipment 

produced by Hytera Communications Corporation, Hangzhou Hikvision Digital Technology Company, or Dahua 

Technology Company (or any subsidiary or affiliate of such entities); 

(3) Telecommunications or video surveillance services provided by such entities or using such equipment; 

(4) Telecommunications or video surveillance equipment or services produced or provided by an entity that the 

Secretary of Defense, in consultation with the Director of the National Intelligence or the Director of the Federal 

Bureau of Investigation, reasonably believes to be an entity owned or controlled by, or otherwise connected to, 

the government of a covered foreign country; 

(c) For the purposes of this section, “covered telecommunications equipment or services” also include systems 

that use covered telecommunications equipment or services as a substantial or essential component of any 
system, or as critical technology as part of any system. 

(d) In implementing the prohibition under section 889 of Public Law 115­232, heads of executive agencie s 

administering loan, grant, or subsidy programs must prioritize available funding and technical support to assist 

affected businesses, institutions and organizations as is reasonably necessary for those affected entities to 

transition from covered telecommunications equipment or services, to procure replacement equipment or 
services, and to ensure that communications service to users and customers is sustained. 

(e) When the recipient or subrecipient accepts a loan or grant, it is certifying that it will comply with the 

prohibition on covered telecommunications equipment and services in this section. The recipient or subrecipient 

is not required to certify that funds will not be expended on covered telecommunications equipment or services 

beyond the certification provided upon accepting the loan or grant and those provided upon submitting payment 
requests and financial reports. 

 

(f) For additional information, see section 889 of Public Law 115­232 and 200.471. 

 

PROMPT PAYMENT 

The contractor is required to pay its subcontractors performing work related to this contract for satisfactory 

performance of that work no later than 30 days after the contractor’s receipt of payment for that work. In addition, 

the contractor is required to return any retainage payments to those subcontractors within 30 days after the 
subcontractor's work related to this contract is satisfactorily completed. 
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The contractor must promptly notify the Agency, whenever a DBE subcontractor performing work related to this 

contract is terminated or fails to complete its work and must make good faith efforts to engage another DBE 
subcontractor to perform at least the same amount of work. The contractor may not terminate any DBE 

subcontractor and perform that work through its own forces or those of an affiliate without prior written consent of 

the Agency. 

RESTRICTIONS ON LOBBYING 

Conditions on use of funds. 

1) No appropriated funds may be expended by the recipient of a Federal contract, grant, loan, or cooperative 
agreement to pay any person for influencing or attempting to influence an officer or employee of any agency, a 

Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 

with any of the following covered Federal actions: the awarding of any Federal contract, the making of any Federal 

grant, the making of any Federal loan, the entering into of any cooperative agreement, and the extension, 
continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 

2) Each person who requests or receives from an agency a Federal contract, grant, loan, or cooperative 

agreement shall file with that agency a certification, that the person has not made, and will not make, any 

payment prohibited by paragraph (a) of this section. 

3) Each person who requests or receives from an agency a Federal contract, grant, loan, or a cooperative 

agreement shall file with that agency a disclosure form if such person has made or has agreed to make any 

payment using nonappropriated funds (to include profits from any covered Federal action), which would be 
prohibited under paragraph (a) of this section if paid for with appropriated funds. 

4) Each person who requests or receives from an agency a commitment providing for the United States to insure or 

guarantee a loan shall file with that agency a statement, whether that person has made or has agreed to make any 

payment to influence or attempt to influence an officer or employee of any agency, a Member of Congress, an 

officer or employee of Congress, or an employee of a Member of Congress in connection with that loan insurance 
or guarantee. 

5) Each person who requests or receives from an agency a commitment providing for the United States to insure 

or guarantee a loan shall file with that agency a disclosure form if that person has made or has agreed to make any 

payment to influence or attempt to influence an officer or employee of any agency, a Member of Congress, an 

officer or employee of Congress, or an employee of a Member of Congress in connection with that loan insurance 
or guarantee. 

Certification and disclosure. 

(a) Each person shall file a certification, and a disclosure form, if required, with each submission that initiates agency 
consideration of such person for: 

1) Award of a Federal contract, grant, or cooperative agreement exceeding $100,000; or 

2) An award of a Federal loan or a commitment providing for the United States to insure or guarantee a loan 

exceeding $150,000. 

(b) Each person shall file a certification, and a disclosure form, if required, upon receipt by such person of: 

1. A Federal contract, grant, or cooperative agreement exceeding $100,000; or 

2. A Federal loan or a commitment providing for the United States to insure or guarantee a loan exceeding 

$150,000, 

 

Unless such person previously filed a certification, and a disclosure form, if required, under paragraph (a) of this 

section. 

(c) Each person shall file a disclosure form at the end of each calendar quarter in which there occurs any event that 

requires disclosure or that materially affects the accuracy of the information contained in any disclosure form 
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previously filed by such person under paragraphs (a) or (b) of this section. An event that materially affects the 
accuracy of the information reported includes:  

(1) A cumulative increase of $25,000 or more in the amount paid or expected to be paid for influencing or 

attempting to influence a covered Federal 

action; or 

(2) A change in the person(s) or individual(s) influencing or attempting to influence a covered Federal action; 

or, 

(3) A change in the officer(s), employee(s), or Member(s) contacted to influence or attempt to influence a 

covered Federal action. 

(d) Any person who requests or receives from a person referred to in paragraphs (a) or (b) of this section:  

(1) A subcontract exceeding $100,000 at any tier under a Federal contract;  

(2) A subgrant, contract, or subcontract exceeding $100,000 at any tier under a Federal grant;  

(3) A contract or subcontract exceeding $100,000 at any tier under a Federal loan exceeding $150,000; or,  

(4) A contract or subcontract exceeding $100,000 at any tier under a Federal cooperative agreement,  

Shall file a certification, and a disclosure form, if required, to the next tier above. 

 

(e) All disclosure forms, but not certifications, shall be forwarded from tier to tier until received by the person 

referred to in paragraphs (a) or (b) of this section. That person shall forward all disclosure forms to the agency. 

(f) Any certification or disclosure form filed under paragraph (e) of this section shall be treated as a material 

representation of fact upon which all receiving tiers shall rely. All liability arising from an erroneous representation 
shall be borne solely by the tier filing that representation and shall not be shared by any  tier to which the erroneous 

representation is forwarded. Submitting an erroneous certification or disclosure constitutes a failure to file the 
required certification or disclosure, respectively. If a person fails to file a required certification or disclosure, the 
United States may pursue all available remedies, including those authorized by section 1352, title 31, U.S. Code. 

(g) For awards and commitments in process prior to December 23, 1989, but not made before that date, 

certifications shall be required at award or commitment, covering activities occurring between December 23, 1989, 
and the date of award or commitment. However, for awards and commitments in  process prior to the December 

23, 1989 effective date of these provisions, but not made before December 23, 1989, disclosure forms shall not be 
required at time of award or commitment but shall be filed within 30 days. 

(h) No reporting is required for an activity paid for with appropriated funds if that activity is allowable under either 

subpart B or C. 

SAFE OPERATION OF MOTOR VEHICLES 

Seat Belt Use 

The Contractor is encouraged to adopt and promote on­the­job seat belt use policies and programs for its employees 

and other personnel that operate company­owned vehicles, company rented vehicles, or personally operated 
vehicles. The terms “company­owned” and “company­leased” refer to vehicles owned or leased either by the 

Contractor or Agency. 

Distracted Driving 

The Contractor agrees to adopt and enforce workplace safety policies to decrease crashes caused by distracte d 

drivers, including policies to ban text messaging while using an electronic device supplied by an employer, and 

driving a vehicle the driver owns or rents, a vehicle Contactor owns, leases, or rents, or a privately­owned vehicle 

when on official business in connection with the work performed under this Contract. 

TERMINATION 

Termination for Convenience (General Provision) 

The Agency may terminate this contract, in whole or in part, at any time by written notice to the Contractor when it is 
in the Agency’s best interest. The Contractor shall be paid its costs, including contract close­out costs, and profit on 

work performed up to the time of termination. The Contractor shall promptly submit its termination claim to Agency 
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to be paid the Contractor. If the Contractor has any property in its possession belonging to Agency, the Contractor will 

account for the same, and dispose of it in the manner Agency directs. 

Termination for Default [Breach or Cause] (General Provision) 

If the Contractor does not deliver supplies in accordance with the contract delivery schedule, or if the contract is for 

services, the Contractor fails to perform in the manner called for in the contract, or if the Contractor fails to comply 

with any other provisions of the contract, the Agency may terminate this contract for default. Termination shall be 

effected by serving a Notice of Termination on the Contractor setting forth the manner in which the Contractor is in 
default. The Contractor will be paid only the contract price for supplies delivered and accepted, or services 

performed in accordance with the manner of performance set forth in the contract. If it is later determined by the 

Agency that the Contractor had an excusable reason for not performing, such as a strike, fire, or flood, events which 

are not the fault of or are beyond the control of the Contractor, the Agency, after setting up a new delivery of 
performance schedule, may allow the Contractor to continue work, or treat the termination as a Termination for 

Convenience. 

Opportunity to Cure (General Provision) 

The Agency, in its sole discretion may, in the case of a termination for breach or default, allow the Contractor [an 

appropriately short period of time] in which to cure the defect. In such case, the Notice of Termination will state the 
time period in which cure is permitted and other appropriate conditions 

If Contractor fails to remedy to Agency's satisfaction the breach or default of any of the terms, covenants, or conditions 

of this Contract within [10 days] after receipt by Contractor of written notice from Agency setting forth the nature of 

said breach or default, Agency shall have the right to terminate the contract without any further obligation to 

Contractor. Any such termination for default shall not in any way operate to preclude Agency from also pursuing all 

available remedies against Contractor and its sureties for said breach or default. 

Waiver of Remedies for any Breach 

In the event that Agency elects to waive its remedies for any breach by Contractor of any covenant, term or condition of 

this contract, such waiver by Agency shall not limit Agency’s remedies for any succeeding breach of that or of any 

other covenant, term, or condition of this contract. 

Termination for Convenience (Professional or Transit Service Contracts) 

The Agency, by written notice, may terminate this contract, in whole or in part, when it is in the Agency’s interest. If 

this contract is terminated, the Agency shall be liable only for payment under the payment provisions of this contract 

for services rendered before the effective date of termination. 

Termination for Default (Supplies and Service) 

If the Contractor fails to deliver supplies or to perform the services within the time specified in this contract or any 

extension, or if the Contractor fails to comply with any other provisions of this contract, the Agency may terminate 
this contract for default. The Agency shall terminate by delivering to the Contractor a Notice of Termination 

specifying the nature of the default. The Contractor will only be paid the contract price for supplies delivered and 

accepted, or services performed in accordance with the manner or performance set forth in this contract. If, after 

termination for failure to fulfill contract obligations, it is determined that the Contractor was not in default, the rights 
and obligations of the parties shall be the same as if the termination had been issued for the convenience of the 

Agency. 

Termination for Default (Transportation Services) 

If the Contractor fails to pick up the commodities or to perform the services, including delivery services, within the 

time specified in this contract or any extension, or if the Contractor fails to comply with any other provisions of this 
contract, the Agency may terminate this contract for default. The Agency shall terminate by delivering to the 

Contractor a Notice of Termination specifying the nature of default. The Contractor will only be paid the contract price 

for services performed in accordance with the manner of performance set forth in this contract. 

If this contract is terminated while the Contractor has possession of Agency goods, the Contractor shall, upon 

direction of the Agency, protect and preserve the goods until surrendered to the Agency or its agent. The Contractor 

and Agency shall agree on payment for the preservation and protection of goods. 

Failure to agree on an amount will be resolved under the Dispute clause. 



RFP 105864 – Human Resources Information Systems 

38 

 

If, after termination for failure to fulfill contract obligations, it is determined that the Contractor was not in default, the 

rights and obligations of the parties shall be the same as if the termination had been issued for the convenience of 
the Agency. 

Termination for Default (Construction) 

If the Contractor refuses or fails to prosecute the work or any separable part, with the diligence that will ensure its 

completion within the time specified in this contract or any extension or fails to complete the work within this time, 

or if the Contractor fails to comply with any other provision of this contract, Agency may terminate this contract for 
default. The Agency shall terminate by delivering to the Contractor a Notice of Termination specifying the nature of the 

default. In this event, the Agency may take over the work and compete it by contract or otherwise, and may take 

possession of and use any materials, appliances, and plant on the work site necessary for completing the work. The 

Contractor and its sureties shall be liable for any damage to the Agency resulting from the Contractor's refusal or 
failure to complete the work within specified time, whether or not the Contractor's right to proceed with the work is 

terminated. This liability includes any increased costs incurred by the Agency in completing the work. 

The Contractor's right to proceed shall not be terminated nor shall the Contractor be charged with damages under 

this clause if: 1. The delay in completing the work arises from unforeseeable causes beyond the control and without 

the fault or negligence of the Contractor. Examples of such causes include: acts of God, acts of Agency, acts of another 

contractor in the performance of a contract with Agency, epidemics, quarantine restrictions, strikes, freight 

embargoes; and 2. The Contractor, within [10] days from the beginning of any delay, notifies Agency in writing of the 
causes of delay. If, in the judgment of Agency, the delay is excusable, the time for completing the work shall be 

extended. The judgment of Agency shall be final and conclusive for the parties, but subject to appeal under the 

Disputes clause(s) of this contract. 3. If, after termination of the Contractor's right to proceed, it is determined that the 

Contractor was not in default, or that the delay was excusable, the rights and obligations of the parties will be the 
same as if the termination had been issued for the convenience of Agency. 

Termination for Convenience or Default (Architect and Engineering) 

The Agency may terminate this contract in whole or in part, for the Agency’s convenience or because of the failure of 

the Contractor to fulfill the contract obligations. The Agency shall terminate by delivering to the Contractor a Notice of 

Termination specifying the nature, extent, and effective date of the termination. Upon receipt of the notice, the 
Contractor shall (1) immediately discontinue all services affected (unless the notice directs otherwise), and (2) 

deliver to the Agency ‘s Contracting Officer all data, drawings, specifications, reports, estimates, summaries, and 

other information and materials accumulated in performing this contract, whether completed or in process. Agency 
has a royalty­free, nonexclusive, and irrevocable license to reproduce, publish or otherwise use, all such data, 

drawings, specifications, reports, estimates, summaries, and other information and materials. 

If the termination is for the convenience of the Agency, the Agency’s Contracting Officer shall make an equitable 

adjustment in the contract price but shall allow no anticipated profit on unperformed services. 

If the termination is for failure of the Contractor to fulfill the contract obligations, the Agency may complete the work 

by contact or otherwise and the Contractor shall be liable for any additional cost incurred by the Agency. 

If, after termination for failure to fulfill contract obligations, it is determined that the Contractor was not in default, the 

rights and obligations of the parties shall be the same as if the termination had been issued for the convenience of 
Agency 

Termination for Convenience or Default (Cost­Type Contracts) 

The Agency may terminate this contract, or any portion of it, by serving a Notice of Termination on the Contractor. 

The notice shall state whether the termination is for convenience of Agency or for the default of the Contractor. If 
the termination is for default, the notice shall state the manner in which the Contractor has failed to perform the 

requirements of the contract. The Contractor shall account for any property in its possession paid for from funds 

received from the Agency, or property supplied to the Contractor by the Agency. If the termination is for default, the 

Agency may fix the fee, if the contract provides for a fee, to be paid the Contractor in proportion to the value, if any, of 
work performed up to the time of termination. The Contractor shall promptly submit its termination claim to the 

Agency and the parties shall negotiate the termination settlement to be paid the Contractor. 
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If the termination is for the convenience of Agency, the Contractor shall be paid its contract close­out costs, and a fee, 

if the contract provided for payment of a fee, in proportion to the work performed up to the time of termination. 

If, after serving a Notice of Termination for Default, the Agency determines that the Contractor has an excusable reason 
for not performing, the Agency, after setting up a new work schedule, may allow the Contractor to continue work, or 

treat the termination as a Termination for Convenience. 

CONFORMANCE WITH ITS NATIONAL ARCHITECTURE 

Intelligent Transportation Systems (ITS) projects shall conform to the National ITS Architecture and standards 

pursuant to 23 CFR § 940. Conformance with the National ITS Architecture is interpreted to mean the use of the 

National ITS Architecture to develop a regional ITS architecture in support of integration and the subsequent 
adherence of all ITS projects to that regional ITS architecture. Development of the regional ITS architecture should be 

consistent with the transportation planning process for Statewide and Metropolitan Transportation Planning (49 CFR 

Part 613 and 621). 

FEDERAL TAX LIABILITY AND RECENT FELONY CONVICTIONS 

(1) The contractor certifies that it: 

(a) Does not have any unpaid Federal tax liability that has been assessed, for which all judicial and administrative 
remedies have been exhausted or have lapsed, and that is not being paid in a timely manner pursuant to an 

agreement with the authority responsible for collecting the tax liability; and 

(b) Was not convicted of the felony criminal violation under any Federal law within the preceding 24 months. 

If the contractor cannot so certify, the Recipient will refer the matter to FTA and not enter into any Third Party 

Agreement with the Third Party Participant without FTA’s written approval. 

(2) Flow­Down. The Recipient agrees to require the contractor to flow this requirement down to participants at all 

lower tiers, without regard to the value of any subagreement. 

SEVERABILITY 

The Contractor agrees that if any provision of this agreement or any amendment thereto is determined to be invalid, 

then the remaining provisions thereof that conform to federal laws, regulations, requirements, and guidance will 

continue in effect. 

TRAFFICKING IN PERSONS 

The contractor agrees that it and its employees that participate in the Recipient’s Award, may not: 

(a) Engage in severe forms of trafficking in persons during the period of time that the Recipient’s Award is in effect; 

(b) Procure a commercial sex act during the period of time that the Recipient’s Award is in effect; or 

(c) Use forced labor in the performance of the Recipient’s Award or subagreements thereunder. 
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RFP ATTACHMENT B 
 

VENDOR CHECKLIST 
 

 

 
(To verify that all necessary documents are included) 
 
This form must be completed and returned with the technical proposal. Failure to return this form may be 
cause for considering your proposal non-responsive. 
 
 

Item Vendor Check-off Jaunt Check-off 

Cover Letter   

RFP Cover Page   

Attachment C: Addendum Page   

Attachment D: Government-Wide 

Debarment and Suspension 

  

Attachment E: State Corporation Commission Form   

Attachment F: Certification and Restrictions on Lobbying   

Attachment G:  Requirements Matrix   

Proposal   
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RFP ATTACHMENT C 

 ADDENDUM PAGE 
 

 
The undersigned acknowledges receipt of the following addenda to the Documents. 
 

(Give number and date of each)  

Addendum Number                           Dated ___________ 

Addendum Number                           Dated ___________  
 

Addendum Number                           Dated ___________ 

Addendum Number                           Dated ___________ 
 

Addendum Number                           Dated ___________  
 

Addendum Number                           Dated ___________ 
 

 
Failure to acknowledge receipt of all addenda may cause the proposal to be considered non-
responsive to this Request for Proposal, which will require rejection of the proposal. 
 
 
_____________________________________ 
Signature 
 
 
_____________________________________ 
Title 
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RFP ATTACHMENT D 

  GOVERNMENT­WIDE DEBARMENT AND SUSPENSION (NONPROCUREMENT) 
 
Instructions for Certification: By signing and submitting this bid or proposal, the prospective lower tier participant is 

providing the signed certification set out below. 

 

3) It will comply and facilitate compliance with U.S. DOT regulations, “Nonprocurement Suspension and Debarment,” 2 CFR part 
1200, which adopts and supplements the U.S. Office of Management and Budget (U.S. OMB) “Guidelines to Agencies on 

Governmentwide Debarment and Suspension (Nonprocurement),” 2 CFR part 180, 

 
4) To the best of its knowledge and belief, that its Principals and Subrecipients at the first tier: 

 
a. Are eligible to participate in covered transactions of any Federal department or agency and are not presently: 

3. Debarred, 

4. Suspended, 
5. Proposed for debarment, 

6. Declared ineligible, 

7. Voluntarily excluded, or 
8. Disqualified, 

b. Its management has not within a three­year period preceding its latest application or proposal been convicted of or had a civil 
judgment rendered against any of them for: 

 

1. Commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, 
State, or local) transaction, or contract under a public transaction, 

2. Violation of any Federal or State antitrust statute, or, 

3. Commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making any false statement, or 
receiving stolen property, 

c. It is not presently indicted for, or otherwise criminally or civilly charged by a governmental entity (Federal, State, or local) with 

commission of any of the offenses listed in the preceding subsection 2.b of this Certification, 

d. It has not had one or more public transactions (Federal, State, or local) terminated for cause or default within a three­year period 

preceding this Certification, 

e. If, at a later time, it receives any information that contradicts the statements of subsections 2.a – 2.d above, it will promptly 

provide that information to FTA, 

f. It will treat each lower tier contract or lower tier subcontract under its Project as a covered lower tier contract for purposes of 2 CFR 

part 1200 and 2 CFR part 180 if it: 

1. Equals or exceeds $25,000,, 

2. Is for audit services, or, 

3. Requires the consent of a Federal official, and 

g. It will require that each covered lower tier contractor and subcontractor: 
 

1. Comply and facilitate compliance with the Federal requirements of 2 CFR parts 180 and 1200, and 

2. Assure that each lower tier participant in its Project is not presently declared by any Federal department or agency to be: 

a. Debarred from participation in its federally funded Project, 

b. Suspended from participation in its federally funded Project, 

c. Proposed for debarment from participation in its federally funded Project, 

d. Declared ineligible to participate in its federally funded Project, 
e. Voluntarily excluded from participation in its federally funded Project, or 

f. Disqualified from participation in its federally funded Project, and 

3. It will provide a written explanation as indicated on a page attached in FTA’s TrAMS platform or the Signature Page if it or any of its 
principals, including any of its first tier Subrecipients or its Third­Party Participants at a lower tier, is unable to certify compliance with 

the preceding statements in this Certification Group. 

(3) It will provide a written explanation as indicated on a page attached in FTA’s TrAMS platform or the Signature Page if it or any of 

its principals, including any of its first tier Subrecipients or its Third­Party Participants at a lower tier, is unable to certify compliance 
with the preceding statements in this Certification Group. 

Certification 

Contractor:                                                                                                                                                                                                      

 

Signature of Authorized Official:                                              Date              /             / 
Name and Title of Contractor's Authorized Official:                                                                                                                                 
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RFP ATTACHMENT E  

 STATE CORPORATION COMMISION FORM 

 

VIRGINIA STATE CORPORATION COMMISSION (SCC) 

REGISTRATION INFORMATION FORM 
 
 

AUTHORIZATION TO CONDUCT BUSINESS IN THE COMMONWEALTH: A contractor organized as a stock or non-stock 
corporation, limited liability company, business trust, or limited partnership or registered as a registered limited liability 
partnership shall be authorized to transact business in the Commonwealth as a domestic or foreign business entity if so 
required by Title 13.1 or Title 50 of the Code of Virginia or as otherwise required by law. Any business entity described 

above that enters into a contract with a public body pursuant to the Virginia Public Procurement Act shall not allow its 
existence to lapse or its certificate of authority or registration to transact business in the Commonwealth, if so required 
under Title 13.1 or Title 50, to be revoked or cancelled at any time during the term of the contract. A public body may void 

any contract with a business entity if the business entity fails to remain in compliance with the provisions of this section. 
 

Pursuant to Code of Virginia,§2.2-4311.2 subsection B, a bidder or offeror organized or authorized to transact business in 
the Commonwealth pursuant to Title 13.1 or Title 50 is required to include in its bid or proposal the identification number 

issued to it by the State Corporation Commission (SCC). Any bidder or offeror that is not required to be authorized to 
transact business in the Commonwealth as a foreign business entity under Title 13.1 or Title 50 or as otherwise required 
by law must indicate by selecting one of the following reasons why the bidder or offeror is not required to be so 

authorized: 
 

 is a corporation or other business entity with the following SCC identification number: _______________            

OR- 

 is not a corporation, limited liability company, limited partnership, registered limited liability partnership, or 

business trust - 

OR- 

 is an out-of-state business entity that does not regularly and continuously maintain as part of its ordinary and 

customary business any employees, agents, offices, facilities, or inventories in Virginia (not counting any employees or 
agents in Virginia who merely solicit orders that require acceptance outside Virginia before they become contracts, 
and not counting any incidental presence of the bidder in Virginia that is needed in order to assemble, maintain, and 
repair goods in accordance with the contracts by which such goods were sold and shipped into Virginia from bidder’s out-

of-state location) - 

OR- 

 is an out-of-state business entity that is including with this bid an opinion of legal counsel which accurately and 
completely discloses the undersigned bidder’s current contacts with Virginia and describes why those contacts do not 

constitute the transaction of business in Virginia within the meaning of § 13.1-757 or other similar provisions in Titles 13.1 
or 50 of the Code of Virginia. 

OR- 

 If the business entity has not completed any of the foregoing options but currently  have pending before the SCC an 
application for authority to transact business in the Commonwealth of Virginia and wish to be considered for a waiver 
to allow you to submit the SCC identification number after the due date for bids (Jaunt reserves the right to determine 
in its sole discretion whether to allow such waiver). 
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RFP ATTACHMENT F 
 

Federal Certifications 

CERTIFICATION AND RESTRICTIONS ON LOBBYING 

 
I,                                                           hereby certify 

(Name and title of official) 

On behalf of                                                        that: 

(Name of Bidder/Company Name) 

 

No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, and officer or 
employee of Congress, or an employee of a Member of Congress in connection with the awarding of any federal contract, 
the making of any federal grant, the making of any federal loan, the entering into of any cooperative agreement, and the 
extension, continuation, renewal, amendment, or modification of any federal contract, grant, loan, or cooperative 

agreement. 

 

If any funds other than federal appropriated funds have been paid or will be paid to any person influencing or attempting to 
influence an officer or employee of any agency, a Member of Congress, and officer or employee of Congress, or an 
employee of a Member of Congress in connection with the federal contract, grant, loan, or cooperative agreement, the 
undersigned shall complete and submit Standard Form – LLL, “Disclosure Form to Report Lobbying,” in accordance with 
its instructions. 

 

The undersigned shall require that the language of this certification be included in the award documents for all 
sub­awards at all tiers (including sub­contracts, sub­grants and contracts under grants, loans, and cooperative 
agreements) and that all sub­recipients shall certify and disclose accordingly. 

 
This certification is a material representation of fact upon which reliance was placed when this transaction was made or 
entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by 31 U.S.C. 
§ 1352. Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not 

more than $100,000 for each such failure., 

Name of 

Bidder/Company Name:                                                                           

Type or print name:                                          

Signature of authorized representative:                           Date      /       /      
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RFP ATTACHMENT G 
 

Requirements Matrix 
 
Offerors must complete the Requirements Matrix indicating their system’s ability to meet each 
requirement. 
 

Requirement 
Category 

Requirement 
Description 

Vendor 
Response 

(Yes/No/Partial) 

Comments or Explanation 

Core HR Maintain comprehensive 
employee records 
 

  

Payroll Process multi-state 
payroll and tax filings 
 

 
 

 

Benefits Integrate with benefits 
carriers electronically 
 

  

Recruitment Support automated job 

posting and applicant 
tracking 

  

Security Provide role-based 
access and audit trail 
 

  

Integration Support API integration 
with Jaunt 

 

  

Reporting Provide EEO and ACA 
compliance reports 
 

  

Mobile Access Employee and manager 

portals accessible via 
mobile 

  

 
 


